
                   On-Line Conduct Flowchart 
 

The Teacher Initiates a Draft Conduct Referral Using 
From Their X2 Task Box. 

 
 
 
 
 
 
 
 
 

The Conduct Administrator for the Student Receives 
the Conduct Referral in the X2 Task Box. 

2 Outcomes Possible 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Conduct Administrator accepts the 
referral by completing required 

information and posting the conduct 
referral as an official school conduct 

record. 

Conduct Administrator sends back 
the referral to the teacher for 

additional information or rejects the 
referral. 

 

 
 

 
 Only teachers have the ability to do on-line 

conduct. 
 

 Substitutes and other staff will need to submit 
their paper referrals. 
 

 No one is allowed to log-in to another staff 
members account for any reason. 
 

 Students need to have a Conduct 
Administrator assigned to them in X2 in order for 
referrals to be received. 
 

 
 
 
 
 
 
 
 
 
 
 

Conduct Administrator adds the 
appropriate action(s) to the incident to 

finish the process.   
 

Actions assigned and administrative notes are 
sent back to the teacher’s Task Box for viewing or 

printing 
 

 
 
 

 
T e c h n o l o g y  &  I n f o r m a t i o n  M a n a g e m e n t  

Conduct incidents and actions can be 
revised or printed as needed in the 

regular X2 Conduct Tabs by 
administrators and staff with rights to 

enter conduct 
 


