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INTRODUCTION 
 
This handbook provides all teachers with information about the basic policies governing the high school.  All 
members of the staff are responsible for carrying out the policies and procedures outlined here and in 
the Student Handbook. 
 
Whenever a revision would serve the best educational interests of the students, then that change will be made.  
The faculty is encouraged to offer suggestions throughout the year so the administration may update and 
improve this handbook. 
 
Teachers are to maintain and update their individual copies as directed by the administration.  
 
This booklet in no way covers or anticipates every matter that will occur during the year.  It is a guide that 
may be applied to each situation to make educational decisions that best serve the students in the school. 
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SCHOOL ADMINISTRATION 
 
SUPERINTENDENT OF SCHOOLS         Dr. Nicholas Fischer   
 Telephone         508-675-8420 
Administrative Assistant for School Committee Services Ms. Deborah Mederios 
 Telephone          508-675-8405 
 Fax           508-675-8462 
 
 
To access the Administration at the high school, please dial (508) 675-8100. When you 
hear the main greeting, you may dial the four-digit extension of the person you are trying 
to reach. Those extensions are listed below. 
 
 
PRINCIPAL     Mr. Ralph Olsen            1132 
 Secretary    Ms. Rebecca Caron           1130 

Fax              508-675-8186 
 

VICE PRINCIPAL,   9    Mrs. Melissa Fogarty                    1137 
Secretary    Ms. Susan Silvia            1136 Guidance 

       Ms. Bridgit Martin           1138 Guidance 
      Ms. Coreen Gendreau                    1114 

VICE PRINCIPAL, 10     Mr. Paul Coogan                     1173 
 Secretary     Ms. Valerie Sarlo           1172 Guidance 
        Ms. Denise Boland           1174 Guidance 
        Mr. Jason Gray            1167  

ASSOCIATE PRINCIPAL, 11  Mr. Paul Marshall           1162           

 Secretary     Ms. Nancy Cummings           1161 
 Guidance     Ms. Rachel Fellows           1217 Guidance 
        Ms. Kim Napalitano           1154 Guidance 

VICE PRINCIPAL, 12     Mr. Matt Desmarais           1176 
Secretary     Ms. Celina Maynard           1175    

        Ms. Kerry LaCharity           1220    Guidance    
        Ms. Marie Rotondo           1177 Guidance 

GUIDANCE COUNSELOR IN CHARGE Ms. Aimee Bronhard          1199 
 Registrar     Ms. Lee Souza            1197 
 Guidance     Mr. Randall Correira           1198 
 Secretary     Ms. Teresa Michael           1200 
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DEPARTMENT CHAIRS 

 

ATHLETIC DIRECTOR   Mr. Jeff Caron      1144/2211  

ENGLISH LANGUAGE ARTS  Ms. Carol Miranda    1150 

FINE ARTS     Ms. Elizabeth Yokell    1390 

MATH     Mr. Matt Gaitane         1160 

   SOCIAL STUDIES    Ms. Susan Horvitz                          1148 

   SCIENCE     Mr. Chris Boyle               1170 

SPECIAL EDUCATION   Mr. Jay Phelan                             1121/1122 

WORLD LANGUAGES   Mr. Paul Grillo               1152 

VOCATIONAL EDUCATION  Mr. Michael Procaccini   1178 
 
 

ADDITIONAL PHONE NUMBERS 
 

SCHOOL NURSE     Ms. Nancy Simbro           1146 

      Ms. Elizabeth Rezendes   1147 

ADJUSTMENT COUNSELOR  Ms. Gretchen Creesy   1127 

      Mr. Paul Leite    1112 

LIBRARY      Ms. Kimberly Lavoie   1124 

CAFETERIA     Ms. Sue Curran    1157 

CUSTODIAN    Mr. Keith Green    1187 

DURFEE ACADEMY   Mr. Robert Correia    1294 

RESILIENCY FOR LIFE   Ms. Sue Phenix       1195/1295 

SCHOOL RESOURCE OFFICERS Mr. Mike Fogarty    2119 

      Ms. Maria Kennedy    2120  

SECURITY      Mr. Phillip Charette    1257 

SCHOOL-TO-CAREER    Mr. Tom Pavao               1188           
F.R.E.D. TV(Ch. 17)     Mr. Rene Kochman    1113 
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MISSION STATEMENT 
B.M.C. DURFEE HIGH SCHOOL 

FALL RIVER, MASSACHUSETTS 
 
 
The mission of B.M.C. Durfee High School of Fall River is to promote opportunities for students to develop 
skills, enabling them to think, communicate, and solve problems effectively. Durfee provides students with a 
cooperative and rigorous learning environment, utilizing diversified instructional strategies to meet their 
individual needs. 
 

Our goals are to: 
 

• Provide a safe, secure, and clean facility. 

• Guide students to become contributing members of a competitive, diverse, and evolving society. 

• Promote collaboration among school, students, parents, and the community 

• Encourage positive work habits of punctuality and attendance 
 
 

EXPECTATIONS FOR STUDENT LEARNING 
 
ACADEMIC 

• Students at B.M.C. Durfee High School will: 

• Demonstrate preparedness for class utilizing organizational and study skills. 

• Demonstrate the ability to communicate effectively orally and in writing in Standard English. 

• Demonstrate the ability to read proficiently and critically. 

• Demonstrate the ability to apply information to solve problems, make informed decisions, and to 
work cooperatively with others. 

• Demonstrate information literacy by finding and using information efficiently, critically, and 
ethically. 

• Demonstrate the ability to utilize technological tools and resources appropriately. 

• Demonstrate attainment of the standards established by the Massachusetts Department of Education 
Curriculum Frameworks. 

• Complete graduation requirements as described in the Fall River Public School Committee policy 
manual. 

 

CIVIC/SOCIAL 
Students at B.M.C. Durfee High School will: 

• Accept responsibility for their decisions and actions. 

• Articulate personal goals and establish priorities for learning. 

• Understand career options and the academic requirements needed for employment and economic 
independence. 

• Understand and demonstrate an acceptance of cultural and individual diversity and exhibit a respect 
for all. 

• Demonstrate an understanding of the respective roles and functions of local,  
EXPECTATIONS FOR SCHOOL 
 
FACULTY, STAFF AND THE SCHOOL ADMINISRTATION WILL: 

• Provide a clean, safe, and inviting educational facility. 
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• Promote an atmosphere that fosters and supports academic achievement and the completion of a high 
school education. 

• Deliver a comprehensive curriculum. 

• Incorporate a variety of teaching strategies that address individual student learning styles and needs. 

• Establish core courses and current and relevant electives. 

• Staff classes appropriately. 

• Support learning experiences for professional development to improve student learning. 

• Attempt to create a staff that reflects the diversity of the community. 

• Provide up-to-date textbooks, supplies, equipment, technology, and staff expertise to assist students 
in learning. 

• Encourage and support personal and academic honesty. 

• Utilize an assessment and reporting system that will improve instruction and enhance student 
learning. 

• Create opportunities and positive reinforcement for taking academic risks. 

• Provide career exploration opportunities. 

• Offer alternative programming to minimize the drop-out rate. 

• Enforce student guidelines and expectations fairly and consistently. 

• Communicate to all constituencies in an accurate and timely manner. 

• Acknowledge and celebrate student and staff achievement and foster school spirit. 

• Offer a wide range of co-curricular activities and encourage all students to participate in these 
activities. 

• Provide opportunities for students to participate in the decision making process. 

• Welcome community input and partnerships and participation in the school. 

• Strive for a world class-learning environment for all. 
 
 

ACCREDITATION STATEMENT 
 
The New England Association of Schools and Colleges (NEASC) is the accreditation agency for B.M.C. 
Durfee High School. NEASC is a non-governmental, nationally recognized organization whose affiliated 
institutions include elementary schools through collegiate institutions. 
 
Accreditation of an institution by the New England Association indicates that it meets or exceeds criteria for 
the assessment of institutional quality periodically applied through a peer review process. An accredited 
school is one which has available the necessary resources to achieve its slated purposes through appropriate 
educational programs, is substantially doing so, and gives reasonable evidence that it will continue to do so in 
the foreseeable future. Institutional integrity is also addressed through accreditation. 
 
Accreditation by the New England Association is not partial but applies to the institution as a whole. As such, 
it is not a guarantee of the quality of every course or program offered, or the competence of individual 
graduates. Rather, it provides reasonable assurance about the quality of opportunities available to students 
who attend and graduate from the institution. 
 

 
ADMINISTRATIVE STRUCTURE 

 
At B.M.C. Durfee High School, we have adopted an administrative structure that we feel is conducive to 
student learning, fosters communication between faculty, students, parents and guardians, and provides the 
continuity and structure to ensure all students experiences will be ones of excellence. Students will enter 
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B.M.C. Durfee High School at their appropriate grade level and will be assisted by a team of administrators 
that will follow them as they progress through completion of their high school diploma. If a student is 
retained at the completion of a school year, they will be reassigned to that grade and administrative team. The 
teams will consist of an Associate/Vice Principal and two Guidance Counselors, supplemented by 
Adjustment Counselors, Truant Officers, and School Resource Officers. The following is a breakdown of the 
administrative team and the members who will be working with the respective students: 

 
Principal      Mr. Ralph Olsen 
Associate Principal     Mr. Paul Marshall 
Associate Principal, Alternative Programs Mr. Omari Walker 
Guidance Counselor in Charge   Ms. Aimee Bronhard 

 
Grade 9 Class of 2012 

 
Vice Principal     Guidance Counselors 

   Ms. Melissa Fogarty     Ms. Bridgit Martin 
          Mr. Randall Correia 
          Ms. Coreen Gendreau 
 

Grade  10 Class of 2011 
 

   Vice Principal     Guidance Counselors 
   Mr. Paul Coogan     Ms. Denise Boland 
          Mr. Jay Gray 
 

Grade 11 Class of 2010 
 

Associate Principal     Guidance Counselors 
Mr. Paul Marshall     Ms. Rachel Fellows 

         Ms. Kim Nepolatano 
 

Grade 12 Class of 2009 
 

Vice Principal     Guidance Counselors 
   Mr. Matt Desmarais     Ms. Kerry Lacharity 
          Ms. Marie Rotondo 

 
 
 

 Flow of Communication 
 

• First Level  
 
In order to facilitate timely and supportive communication regarding your or your students’ educational 
experience at B.M.C. Durfee High School, the first level of communication regarding concerns or issues is to 
contact the specific teacher. Teachers can be contacted via the phone system by teacher voice mail extension. At 
the beginning of the school year, all Grade Offices and Department offices will be equipped with answering 
machines. We at Durfee High School will strive to make contact with you regarding your concerns within 24 
hours of receiving your message. In addition to the phone system, all faculty can be reached via the internet. For a 
full listing, please see the Fall River web site and click on Durfee. Should the matter require additional attention, 
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the courteous and proper sequence for contact is the following: 
 

• Second Level 

Appropriate Department Chair or Contact person 
 Athletics      Mr. Jeff Caron   1144 
 Guidance      Ms. Aimee Bronhard  1199 
 Business-Career and Technical Education  Mr. Michael Procaccini 1178  
 English       Ms. Carol Miranda  1150 
 Fine Arts      Ms. Elizabeth Yokell  1390 
 Health and Physical Education    Mr. Brad Bustin  1142 
 History and Social Sciences    Ms. Susan Horvitz  1148 
 Math       Mr. Matt Gaitane          1160 
 Science       Mr. Chris Boyle  1170 
 Special Education     Mr. Jay Phelan  1121/1122 
 World Languages     Mr. Paul Grillo  1152 

 
 
 

• Third Level 

Appropriate Grade Administrator 
 Mrs. Melissa Fogarty     Vice-Principal, Grade   9   1137 
 Mr. Paul Coogan     Vice-Principal, Grade  10  1173 
 Mr. Paul Marshall     Associate-Principal, Grade 11  1162 
 Mr. Matt Desmarais     Vice-Principal, Grade 12   1176 
  
  

• Fourth Level 

Building Principal 
 Mr. Ralph Olsen     Principal B.M.C. Durfee High  1132 

• Fifth Level 

Central Administration 
 Dr. Nicholas Fischer                Superintendent Fall River School System 

         508-675-8420       
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Fall River Public Schools 
INSTRUCTIONAL SCHOOL YEAR CALENDAR 

2008-2009 

 

Professional Development Day :  
Professional Development/Orientation Day: (No 
school for students)  

Opening Day of School:  

Tuesday, September 2, 2008 
Wednesday, September 3, 2008  

Thursday, September 4, 2008  
 
 Closing Day of School:  Wednesday, June 17,2009  
(NOTE: The last two days of school are half-days for students.)  

 
Inclement Weather Date:  Wednesday, June 24, 2009  
 
(The 2008-2009 Instructional School Year is scheduled to end on Wednesday, June 17, 2009. If a school day is cancelled due to 
inclement weather conditions or other emergencies, the day or days will be added to the closing date of the school year. If five 
instructional school days are cancelled due to inclement weather conditions or other emergencies, schools will close on Wednesday, 

June 24, 2009. All personnel must be prepared for a Wednesday, June 24
h
 closing.)  

NOTE: In the event that any of the Professional Development Days are cancelled because of inclement weather or other 
emergencies, they will be made up at the conclusion of the 2008-2009 school year. Staff must be prepared for a  
Monday, June 29, 2009 closing date.  

Columbus Day:  

Veterans Day:  

Thanksgiving Recess:  

Christmas-New Year Recess:  

 
 
 

 
Monday, October 13,2008  
 
Tuesday, November 11,2008 
 
Thursday, November 27, 2008, and Friday, November 28, 2008  

December 24, 2008, through January 5, 2009  
(Recess begins at the close of school on Tuesday, December 23, 2008, and 
school resumes on Monday, January 5,2009.)  

Martin Luther King Jr. 's Birthday Observance:  Monday, January 19,2009  
 
Professional Development Day:   Monday, January 26, 2009  
 
Winter Recess:     Week of February 16, 2009 
      (Recess begins at the close of school on Friday February 13 2009, and resumes on 
      Monday February 23, 2009) 
 
Good Friday:     Friday April 10, 2009 
 
Spring Recess:     Week of April 20, 2009 
      (Recess begins at the close of school on Friday April 17, 2009, and resumes on  
      Monday April 27, 2009) 
 
Memorial Day:     Monday May 25, 2009 
 
Closing Day of School:    Wednesday June 17, 2009 
 
End of Terms: 
 
Term 1 (46 days): Friday November 7, 2008 Term 2 (47 days): Friday January 30, 2009 
Term 3 (45 days): Friday April 10, 2009  Term 4 (42 days): Closing day of school/inclement weather date
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SCHOOL DAY AND SCHOOL HOURS 
 

B.M.C. Durfee High School Main Office is open from 7:30 a.m. to 3:00 p.m.  Administrators can be 
reached during these hours. Teachers are in the building from 7:35 until 2:35. All students must be in 
their designated homerooms no later than 7:45. The following schedule indicates the schedule and times 
for the school day: 
 

 Regular School Day Schedule   Early Release Day Schedule * 
 

First Warning Bell  7:35   First Warning Bell           7:35 
Second Warning Bell  7:40   Second Warning Bell           7:40 
Homeroom    7:45-7:50  Homeroom            7:45-7:50 
Passing               7:50-7:54  Passing            7:50-7:54 
First Period   7:54-8:44  First Period            7:54-8:44 
Passing    8:44-8:48  Passing            8:44-8:48 
Second Period   8:48-9:38  Second Period           8:48-9:38 
Passing    9:38-9:42  Passing            9:38-9:42 
Third Period   9:42-10:32  Third Period            9:4210:32 
Passing    10:32-10:36  Passing          10:32-10:36 
Fourth Period   10:36-11:26  Fourth Period        10:36-11:26 
Passing    11:26-11:30  Lunch          11:26-12:00 
Fifth Period/Lunch  11:30-12:42 
 Lunch A   11:30-11:54      
 Lunch B   11:54-12:18      
 Lunch C   12:18-12:42      
Passing                                      12:42-12:46     
Sixth Period   12:46-1:36 
Passing    1:36-1:40 
Period Seven   1:40-2:30  

 
*A different period will be dropped every early release day. 
 
 

SCHEDULE ROTATION 
 
The seven period schedule will be a dual rotating schedule where the first four periods will meet at 
different times depending on the day, and the last three periods will also rotate throughout the week. 
Research has shown that students and adults are more productive at different times each day. By 
rotating the schedule, students and teachers alike have the ability to perform at different times of the 
day thus maximizing their potential outcomes. The schedule will be run on a Monday through Friday 
basis and the classes will meet at different times based on the day of the week. The following chart 
explains the dual rotation and this rotation will be posted throughout the school on a daily basis. 
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Seven Period Monday through Friday Rotation 
 

 MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 
Period 1 1 4 3 2 1 
Period 2 2 1 4 3 2 
Period 3 3 2 1 4 3 
Period 4 4 3 2 1 4 
Period 5 5 7 6 5 7 
Period 6 6 5 7 6 5 
Period 7 7 6 5 7 6 
 

LUNCH ASSIGNMENTS 

Lunch A   11:30-11:54 
 Science, Engineering, Math, Vocational Education Departments 
      
Lunch B   11:54-12:18 
Special Education, English Language Arts, English Language Learners, 
NJROTC, Social Sciences, Business Departments  
 

Lunch C   12:18-12:42 
Health and PE, Family and Consumer Science,  World Languages, TV, Fine 
and Performing Arts Departments  
 

 
Grade Reporting, Closing, and Issue Dates 

B.M.C. Durfee has adopted a system of assessment wherein students will receive periodic updates from 
classroom teachers regarding their academic progress. Students will receive report cards four times 
throughout the school year and will receive interim progress reports four times, at the half term. The 
following are the reporting dates for these reports: 

Progress Reports   Grades Close        Report Cards Issued 
 
Term 1-October 10, 2008   Term 1-November 7, 2008      Term 1-November 14, 2008  
 
Term 2-December 19, 2008 Term 2-January 30, 2009      Term 2-February 6, 2009 
 
Term 3-March 13, 2009  Term 3-April 10, 2009        Term 3-April 17, 2009 
 
Term 4-May 15, 2009  Term 4-Last day of class      Term 4-Late June-US Mail 
 
Exam Dates  
Dates for exams will be determined prior to either mid-year and final exams and/or quarterly exams. 
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Mark Reporting Dates 
 
Oct. 1 Wed.   Teachers may start posting for first term progress reports. 
Oct. 7 Tues.  3:00pm Deadline for posting first term progress reports. 
Oct 10 Fri.  First Term progress reports issued to all students during homeroom 
Nov 7 Fri.   Grades close for Term 1 
Nov. 11 Tues.  3:00pm Deadline for posting Term 1 grades. 
Nov. 14 Fri.  First Term report cards are issued to all students during homeroom. 
Dec. 12 Fri.   Teachers may start posting second term progress reports. 
Dec. 16 Tue.  3pm deadline for posting second term progress reports. 
Dec. 19 Fri.  Second Term progress reports are issued to all students during homeroom. 
Jan 30 Fri.  Grades close for Term 2 
Feb. 3 Tues.  3pm Deadline for posting term 2 grades. 
Feb. 6 Fri.   Second Term reports are issued to all students during homeroom 
March 4 Wed.  Teachers may start posting third term progress reports. 
March 10 Tues.  3:00pm deadline for posting third term progress reports. 
March 13 Fri.  Third Term Progress Reports are issued to all students during homeroom. 
April 10 Fri.  Grades close for Term 3 
April 14 Tues.  3:00pm Deadline for posting term 3 grades. 
April 17 Fri.  Third Term report cards are issued to all students during homeroom. 
May 6 Wed.  Teachers may start posting fourth term progress reports Grades 9, 10, 11 
May 12 Tues.   3:00pm deadline for posting Term 3 progress reports Grades 9, 10, and 11 
May 15 Fri.  Third Term Progress Reports are issued to students in grades9, 10, and 11 

during homeroom. 
May 26  Tues.  3:00pm deadline for posting senior grades. 

*Grades 9, 10, and 11 due last day of school. 
 

SAT Testing Dates 
 
Durfee Students have the opportunity to take the SAT exams at Durfee High School. Below are listed 
the dates the exams are held: 
 
October 4, 2008  November 1, 2008  December 6, 2008  January 24, 2009 
March 14, 2009  May 2, 2009   June 6, 2009 

 
MCAS Testing Dates 
 

Retest Dates 
ELA Retest         November     5, 6, 7  Math Retest  November   12, 13 
ELA Retest   March           2, 3, 4  Math Retest  March           5, 6 
 

Initial Test Dates  
ELA Comp.  March 31   ELA Comprehension  April   1, 2         ELA Comp Make-up  April 7 
Math May  19, 20        U. S. History   testing window   May 21 through May 28 
Biology  February           2, 3  Sci/Technology  June 4, 5 
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MEPA/MELA-O Testing Dates 
 
MEPA R/W October 20 through October 29 MEPA R/W March 9 through March 17 
MELA-O  October 1 through October 29 MELA-O February 23 through March 17 
 

Academic Ethics 
 
B.M.C. Durfee High School strives to provide academic excellence and the opportunities for each 
individual student to excel. In keeping with this goal, a high standard of academic ethics must be also 
maintained and all students will: 

• Learn to value and demonstrate ethical behavior, 

• Be better prepared to deal with such expectations outside the school environment, 

• Be assured that the integrity and value of their academic achievements will not be diminished. 
 
Therefore, CHEATING, COPYING, PLAGIARISM, FORGERY, AND ALTERING SCHOOL 
DOCUMENTS IN ANY MANNER ARE NOT TOLERATED. According to Webster’s Collegiate 
Dictionary – 10th Edition, plagiarism is defined as “stealing and passing off ideas or words of another 
as one’s own; to use without crediting the source; to commit literary theft.” This definition also applies 
to information acquired via the Internet. Academic Ethics elicits the following responsibilities of the 
groups listed: 
 
Responsibilities of students: 
• To maintain a personal standard of academic ethics. 

• To understand clearly the instructions, classroom management, rules, and expectations of their 
individual teachers. 

• To in no way participate or give the appearance of contributing to any cheating, copying, or 
plagiarizing. 
 
Responsibilities of Teachers: 
• To expect and maintain a high standard of academic ethics. 

• To communicate clearly their instructions, classroom management policies, rules, and expectations. 

• To deal fairly and swiftly with any breaches of academic ethics. 

• Teachers should fully inform the student, parent, department chair, and grade administrator when 
the academic ethics code is violated. 
 
Administrative responses: 
• First offense – 1 day of Saturday School and a zero on the assignment/paper/test/assessment/etc. 

• Second and subsequent offenses – Progressive disciplinary action up to an including expulsion 
hearing. 
 

 
Grade Point Average (GPA), Course Weighting, and Class Rank 
 
Students Grade Point Average (GPA) is a tool used by Colleges and Universities to assist them in 
determining the potential success a student may have at their institution. It is also used as a threshold 
for admittance. The system that Colleges and Universities use varies from one to the other and they 
have not adopted a standard for GPA. Colleges and Universities require a wide range of student 
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proficiencies in order to be considered for admittance. Guidance counselors are trained to assist 
students in taking courses that reflect their particular interests, desires, and goals. Many students are 
unsure of their particular directions especially in the early years of high school. It is recommended that 
all students strive to meet the standards of the highest levels in order to maximize their choices when it 
comes to applying for college.  
 
In general, students taking the College Prep classes are on track for entrance into many Colleges and 
Universities. Students taking courses at the Honors Level are expected to meet a higher standard and 
the rigor of the course reflects that expectation. These students can expect to have a wider range of 
options for college admittance based on the rigor of the required coursework. Students taking courses at 
the Advanced Placement (AP) level are expected to meet the highest standards and are required to take 
the AP exam at the end of the course. The AP exam is a national exam that often time caries either 
college credit or reduction of college requirements for graduation. These courses are taught by our 
teachers but the rigor reflects that of a college classroom. Students who successfully complete these 
courses and reach a high standard on the AP exam can expect to have an even wider range of options 
for college admittance.  
 
We at B. M. C. Durfee feel that utilizing a weighted system better reflects a sense of a students 
potential based on the rigor of the course. B. M. C. Durfee utilizes a weighted GPA system that is listed 
below in the chart. The particular weight a course holds reflects the rigor and expectations of the 
coursework and therefore, a course taken in the Honors Level will have a higher weight than College 
Prep and the Advanced Placement Level will carry the highest weight. Class rank will be based upon 
the weighted Grade Point Average for all CORE courses at B.M.C. Durfee. Elective courses do not 
count in the determination of the GPA or Class Rank. 
 

• Grades are complete at the end of each semester (half-year) and credits are awarded at the end of 
each semester for semester classes and at the end of the year for full year classes. 

• Cumulative rank-in-class is to be computed at the end of each school year. 
 

Grading System 
 
Students are evaluated four times a year with a report card issued at the end of each quarter. In 
addition, students will receive progress reports form all teachers at the mid point of each quarter. 
Students will receive a letter grade for each course. The letter grades, along with the corresponding 
numerical grades, are listed below. 
 A+ (100-97)  A (96-93)  A- (92-90) 
 B+ (89-87)  B (86-83)  B- (82-80) 
 C+ (79-77)  C (76-73)  C- (72-70) 
 D+ (69-67)  D (66-63)  D- (62-60) 
 F (59 and below) 
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Credit Awarded for Courses Taken at Colleges or Universities 
 
A student may choose to take a course at a local college or university. When a student elects to take a 
college course he/she must decide whether or not the course will count on the high school transcript. 
This decision must be made at the time the course begins. Students taking courses at local colleges 
either through dual enrollment, TECH Prep, or other college programs will do so at the request of the 
guidance department. The weight, if any, will be determined at that time by the Head of Guidance and 
the respective Grade Administrator.  
 

 
Transfer Credit 
AP courses transferred in from another high school will be given the additional weight.  

 
Waiver Hearing 
 
In the event that extraordinary circumstances exist which are not covered by this policy, a student must 
petition the Principal for a hearing. Upon hearing all the facts, the Principal will determine the weight 
to be assigned to a given course. 
 

 

 Weighted GPA 

Grade Numerical Equivalent  College Preparation    Honors Advanced Placement 

A+ 4.3 4.3 4.8 5.3 

A 4.0 4.0 4.5 5.0 

A- 3.7 3.7 4.2 4.7 

B+ 3.3 3.3 3.8 4.3 

B 3.0 3.0 3.5 4.0 

B- 2.7 2.7 3.2 3.7 

C+ 2.3 2.3 2.8 3.3 

C 2.0 2.0 2.5 3.0 

C- 1.7 1.7 2.2 2.7 

D+ 1.3 1.3 1.8 2.3 

D 1.0 1.0 1.5 2.0 

D- 0.7 0.7 1.2 1.7 
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Non Weighted GPA 
 
The School Transcript also shows a Non Weighted GPA, which is based upon a 4.0 system. This GPA 
is often required when a student applies to college. The Non Weighted GPA gives a maximum point 
value of 4.0 for any CORE course, regardless of level. Thus, an A+ is worth 4.0 points, and an A –s 
worth 4.0 points. This conforms to the colleges that request such, it is not used to determine Class 
Rank. 
 

Schedule Changes 
 
The B.M.C. Durfee High School Guidance Department works very hard during and after the 
registration process to assure that all students are correctly placed in their classes. The choices a student 
makes when scheduling are very important therefore, he/she is expected to remain in that class through 
the first full week before a change is considered (except for errors, duplicate courses, closed classes, 
credit or prerequisite problems). A change must be approved no later than 3 weeks into the term. Half-
year course changes may be requested between the first and second weeks. 
 
 

 
PROMOTION AND GRADUATION REQUIREMENTS (Minimum Standards) 
 
To obtain a diploma from B.M.C. Durfee High School, each student must satisfy the following 
requirements in addition to acquiring the mandated passing Massachusetts Comprehensive 
Assessment System (MCAS) score. The School Committee has adopted a higher standard for 
graduation that will be adopted over the following two years. To that end, the following list indicates 
the minimum standards for each graduating year in order to be considered for graduation: 

 
 

 

Seniors – Class of 2009 (24 possible credits) 
 

• The minimum Graduation Requirement is 18.5 credits earned 

• To enter the Senior Year, a minimum of 12.5 credits 

    Juniors – Class of 2010 (26 possible credits) 
 
• The minimum Graduation Requirement is 21 credits earned 

• To enter the Senior Year, a minimum of 14 credits earned 

• To enter the Junior Year, a minimum of 9 credits earned 
 

Freshman – Class of 2011 and beyond (28 possible credits) 
 

• The minimum Graduation Requirement is 22 credits earned 
• To enter the Senior Year, a minimum of 17 credits earned 
• To enter the Junior Year, a minimum of 11 credits earned 
• To enter the Sophomore Year, a minimum of 5 credits earned 
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During Senior Year, all students must also complete the following when attending for the full 
year. 

• Students must pass a minimum of 5 credits in order to participate in commencement 
exercises. 

 

Subject Area Requirements 
 
The following must be earned as part of the graduation requirement: 
  
 English   4 credits  
 Mathematics   3 credits (must include 1 Algebra and 1 Geometry)  
 Science   3 credits 
 History/Social Sciences 3 credits (must pass World History I, US History I and II) 

Health/PE *  1 credit (must pass 9th and 10th grade Health and PE)  
 World Language  2 credits 
 
*A course in Naval  Science fulfills state PE requirements for that year as does  
 participation in interscholastic sports.  

 

Graduating Early 

There are a number of alternative methods for students to pursue early graduation.  Upon the written 
request of a student and with the approval of the student’s parents/guardians, guidance counselor and 
appropriate grade administrator, a junior may be considered for early graduation at the completion of 
his/her junior year if he/she has been accepted to an institution of higher learning or actively 
employed, engaged in independent study or some form of acceptable community activity.  If a junior 
meets the above criteria and has completed the requirements for the diploma, the School Committee 
will, upon recommendation of the Superintendent of Schools, award the diploma.  Any student who 
has completed three years of high school and has been accepted to an institution of higher learning but 
who has not met all the requirements for the diploma, with the approval of his/her parents, guidance 
counselor and appropriate administrator may request that the School Committee accept the successful 
completion of the first year of post secondary study as the equivalent of the fourth year of high school.  
The diploma will be awarded at that time. 

 
 

TEACHER’S DAILY CHECKLIST 

A. Check Your Mailbox 

Mailboxes are located in the main office and should be checked upon arrival and again 
before departure. All teachers assigned to homerooms will also be required to check 
in the appropriate Grade Office for additional homeroom mail. All homeroom 
teachers will have their own mailbox for items such as appointment slips for 
students, progress reports, report cards, etc. 

B. Be at your classroom door by 7:35 AM 

C. Daily Attendance Procedure 
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1. The homeroom teacher will take attendance daily during the homeroom period 
and will enter it onto X2. Homeroom teachers must post the attendance through 
X2 at the end of the homeroom period so the offices can gather the information. If 
the computer is not functioning properly, teachers will need to take attendance by 
hand and deliver it to the nearest Grade Office for entering. (NOTE: Teachers 
are required to contact the computer center if they are having difficulty with 
their computers ASAP) 

  

2. Homeroom teachers should accept all students entering during the homeroom 
period. Homeroom teachers should mark students entering homeroom late as 
tardy to homeroom. Homeroom teachers should wait until the end of 
homeroom before sending the information through X2. Students entering 
school after the homeroom period are to report to their respective Grade Offices 
where they will be recorded in the computer and will receive a tardy pass to class. 

 

3. All teachers are required to take classroom attendance via X2 and enter it onto 
their computer and post the attendance prior to the period ending. Daily 
attendance may show the following codes: A for absent  P for present  T for tardy 

 

4. At the end of the school day, the respective Grade Administrators will gather the 
attendance for the day and will be responsible for tracking the attendance for the 
day. They will respond to any discrepancies in attendance and will assign the 
appropriate disciplinary action to that student. If an individual teacher feels as if a 
student is not acting appropriately in regard to attendance, they should contact 
their respective Grade Administrator as teamwork and communication will be 
stressed at all times. 

C. Complete any discipline referrals through X2.  

D. Check desks and monitor room appearance and cleanliness. 

E. Check mailboxes at the end of the day. Check for voice mail and check email. In an 
effort to better service the community and to foster timely communication, we 
commit to a 24-hour response to all inquiries. If you are having difficulty meeting 
this commitment, please see your Department Chair or respective Grade 
Administrator for assistance. 

F. DO NOT leave the building before 2:35pm. 

 

FACULTY ATTENDANCE 

A. The School Day 

The school day for faculty begins at 7:35am and ends at 2:35pm Monday through Friday. 
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B. After School Hours 

1. Teachers, by agreement with the Fall River Education Association (FREA) and 
the school committee, are required to stay one additional hour twice a month, one 
for a faculty meeting and one for curriculum/department meeting or other meeting 
authorized by the Superintendent of Schools. 

2. Teachers will stay for three 2-hour parent teacher conferences, of which one will 
be in the evening and the (contract pg. 13-part 2) other TBA later in the year. 

3. Teachers at Durfee also supervise (3) three detention/homework club periods per 
year. Teachers assigned should be in room # 260 no later than 2:35 and should 
remain there until 3:05. Teachers will pass an attendance sheet t hat should be 
signed by all student attendees indicating their name and grade. Note:  If a teacher 
is unable to be present at the designated date, it is that teachers responsibility to 
find a replacement, including when the teacher is out sick.  

4. Teachers at Durfee may also volunteer time after school for classroom detention, 
tutoring, parental meetings, and meetings with other teachers or administration. 

C. Leaving School During the Day 

1. If a teacher leaves the school sick after 11:00 a.m. due to illness, a half-day (1/2 
day) of such leave will be deducted from the teacher’s sick leave account.  If a 
teacher leaves the school before 11:00 a.m. due to illness, a full day (1-day) of 
sick leave will be deducted from the teacher’s sick leave account. 

2. Teachers will need to contact one of the building Grade Administrators or 
the building Principal as well as your Department Head if you need to leave. 

D. Teacher Absenteeism 

1. Teachers are reminded that requests for an excused absence(s), i.e. PBD’S or 
Staff Development Days, are to be submitted IN ADVANCE.  A copy of the 
letter sent to the Superintendent requesting the excused absence should be sent to 
the immediate supervisor and/or Department Chair and to the Principal. 

 Even though a written request for an excused absence has been submitted it does 
not relieve staff of REPORTING THE ABSENCE in ADVANCE to the 
Principal. 

 Staff members should check with the office to be sure of appropriate notification. 

 The following procedure must be followed by all members of the faculty at times 
when they must be absent from school: 

2. All staff members are asked to call their Supervisor or Department Head to 
report an absence from work due to illness by 6:15 a.m.  Please remember to 
make a return phone call when you plan to return to work.  REMEMBER:  
A MINIMUM OF TWO PHONE CALLS IS REQUIRED WHEN 
REPORTING AN ABSENCE DUE TO ILLNESS. 

 
Messages should be as short as possible. 
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Examples: 

This is ______of the ______department.  I will be out due to_____ (illness, 
family illness, personal business, personal business day, death in family, relative’s 
funeral, etc.) 

AND 

This is ______ of the _______department.  I will be returning to school on 
______. 

 
3. Since payroll questions occasionally arise, it is important that teachers indicate 

that the absence is due to illness, if this is the fact.  When an absence is due to any 
other reason, the office must know of the reason before the pay period can be 
completed. 

4. A teacher who has been absent MUST CALL their Department Head to report 
returning to duty so that a substitute will not be called.  This should be done prior 
to 6:15 A.M. on the day when the teacher is prepared to return. (preferably the 
day before, contact Assistant Principal’s Office x106 and your Department 
Head.) 

E. Field Trips 

1. Reserve a date as soon as possible with the Principal’s secretary, Rebecca Caron.  

2. Forms and guidelines must also be obtained from the main office. 

3. Bear in mind that out of state trips, excluding Rhode Island, as well as trips to 
foreign destinations, must be approved by the School Committee. 

4. Field trips are not to be scheduled within 1 week of the close of a term. 

5. Administration reserves the right to deny a field trip for staffing and other such 

reasons. 

F. Preparing Materials for the Substitute Teacher 

1. Leave lesson plans that relate to current class content.  These lessons should 
require little explanation for a substitute who may not share your area of 
expertise. 

2. Prepare all needed instructional materials and be sure that a substitute will be able 
to find them.  Inform your Department Head where your materials will be located. 

3. Write out any information that the substitute needs to know to carry out your 
duties and responsibilities. 

4. Provide accurate, up-to-date class rosters and seating plans.  Your Department 
Head need five days of lesson plans on file with them.  (Keep these lessons 
current!)  This will give the substitute valuable information about your students.  
Keeping an accurate record of student attendance during a teacher’s absence is 
vital. 
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CAMPUS MANAGEMENT 

A. Before/After School Campus Management 

1. All teachers are to report to their homeroom no later than 7:35am. and 2:30pm to 
2:35pm in the afternoon for their last class. All teachers not assigned to 
homerooms should report to their assigned supervision areas no later than 7:35. 

2. It is the responsibility of all teachers to clear the corridors and the areas to which 
they are assigned.  Encourage students to enter the classroom. 

3. It is the responsibility of the teachers to observe student behavior and respond 
appropriately to disruptive behavior. Please report any issues that are detrimental 
to the proper behavior guidelines to the appropriate Grade office. 

B. Corridor Management 

1. School control and order are the responsibility of all staff members. 

2. All teachers must cooperate in maintaining pupil control when students are 
passing from one class to another. 

3. All teachers will stand by the corridor door of their respective classrooms from 
the passing bell ending the period until the tardy bell, so that unnecessary noise, 
shoving, running, etc., will be eliminated immediately. Teachers will enter the 
class at the tardy bell. 

4. Under no circumstances, short of defending one’s person, or when required by 
law to physically intervene to prevent or break up a fight, should any employee of 
the school come into physical contact with students. 

5. Restraint and good common sense should be exercised at all times. 

6. Students must be issued corridor passes whenever dismissed from the 
classroom. Teachers are encouraged to use the student handbook provide to all 
students for this purpose. 

MAINTAINING PROFESSIONAL BOUNDARIES: 

Tips for Educators 

• Avoid situations in which you are alone with a child.  When it is necessary to speak 
privately with a child, find a place out of earshot, but within sight of others for your 
conference.  This includes not transporting youngsters alone in your car. 

• The privacy of children in situations such as toileting, showering and changing clothes 
should be respected.  When it is necessary to supervise children in these situations, at least 
two adults should be present and intrude only to the extent that the health and safety of the 
children require. Adult volunteers should preserve their own privacy in these situations 
also. 

• Avoid touching areas that are normally covered by swimming suits: breasts, buttocks, and 
groin.  When hugging is appropriate, hug from the side over the shoulders, not from the front. 

• Sexual jokes, comments of a sexual nature, kissing, sensual massages or sexual gestures 
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are not appropriate behavior for an adult staff member or volunteer. 

• When volunteering to supervise overnight activities, adults should not share sleeping 
quarters with children other than their own. 

• Revealing personal information about one's sex life is never appropriate. 

• Do not use corporal punishment in any form—spanking, slapping, hitting, etc. 

• It is the adult's responsibility to set and respect boundaries.  When a child attempts to 
involve an adult in inappropriate behavior, the adult must reject the overture. The adult 
should also report that behavior to the respective Grade Administrator as soon as possible. 

• Do not "black out" windows in your classroom so that others cannot look in. 

• Maintain professional boundaries.  Keep in mind that you are the child's teacher or counselor 
not their friend, companion or confidant. 

• If a child reveals personal information to you, offer to make an appropriate referral to a 
counselor. 

• Counseling offices should be confidential but easily accessible to other people.  Whenever 
possible, keep a door open, especially when counseling members of the opposite sex. 

• Do not exchange personal information.  Avoid personal private e-mail or personal telephone 
conversations with students. 

For Coaches 

• Conduct open practices whenever possible. 

• Have an assistant coach or a parent at practice. 

• Avoid transporting players to and from games or practices. 

• Let parents make the decision or be involved in selecting uniforms when coaching players 
of the opposite sex. 

• Avoid personal communication with players. 

• Avoid buying players gifts. 

• Be on the alert if you have a child who shows particular fondness for you. 

• Calls to players must be at appropriate times and only for team business. 

TIPS for PROMOTING a SAFE ENVIRONMENT 

 For Students and Staff 

• Interaction between students & staff based on mutual respect and trust and an 
understanding of appropriate boundaries in an educational setting 

• Role model appropriate behavior and maintain a professional demeanor 

• Be clear and consistent about classroom expectations: rules regarding acceptable behavior, 
language, and physical contact 

• Teacher/student boundaries: meeting with students; avoidance of touch; personal 
information, rides home, etc. 
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• Be sensitive to the appearance of impropriety 

• Be alert for signs and symptoms of abuse 

• Refer to school adjustment counselors 

 

BUILDING ORDER, CLEANLINESS and SECURITY 

A. Classroom Appearance 

1. It is the responsibility of each teacher to leave his/her classroom in an orderly 
state at the end of each and every period.  The floor should be completely free of 
papers and desks should be checked periodically for marks, etc.  Any school 
property that is defaced will be reported to an administrator/Grade Office as soon 
as possible. 

2. Teacher desktops should not be unnecessarily cluttered.  Please consider the 
instructor who follows you into the room. 

3. Last period teachers should see to it that all doors are closed, and the lights are 
turned off. 

4. Reports regarding unclean areas should be reported to the nearest Grade Office. 

B. Building Cleanliness, Vandalism, Energy Conservation 

1. All maintenance needs are to be directed to the nearest Grade Office. 

2. Energy 

a. Set at the recommended guidelines.  If an area is abnormally cold, inform 
the nearest Grade Office. 

b. Lights:  If a classroom is not being used after your period and you are 
aware of it, please turn off the lights in that area.  At the end of the day, 
turn off all lights.  WE MUST ALL DO OUR SHARE TO CONSERVE 
ENERGY WHENEVER POSSIBLE. 

c. Doors:  Interior and exterior doors should be closed.  If an exterior door is 
open as you pass it, please secure it.  If it has been wedged open, remove 
the wedge from the area. 

d. At lunchtime make sure the classroom doors are locked.  Historically, this 
is the time that many thefts occur. 

CLASS RECORD KEEPING 
(RANK BOOK) 

1. Every teacher must keep a careful record of each pupil’s performance in his/her classes. 

2. You have the option of keeping your ongoing record book in X2. Your Department Chair 
can answer questions about setting up your record book and entering the data.  
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3. The record should contain: 

a. name of student 

b. grade level 

c. ID number  

d. Marks/assessment of oral and/or written performances for each pupil with 
corresponding dates 

e. a label for each entry 

f. the mark for each term, including the code numbered comments 

g. final exam grades 

h. the final grade for the year or semester 

4. If a teacher issues an incomplete grade, the student has two calendar weeks from the 
official end of the given term to make up the work.  Teachers must then submit a 
Grade Change Form to change the incomplete to a letter grade.  Forms may be picked up 
in the Grade Offices and must be returned to the respective Grade Administrator. 

5. No student should be dropped from a class unless he/she is signed out of the class by 
guidance or administration.  Students may only be added or dropped when the teachers 
receive a copy of the schedule change with a signature.  A schedule will be sent to both 
the old and new teachers by guidance. 

6. Each teacher is to send a period-to-period attendance through X2. At the conclusion of 
the day, the respective Grade Administrators will check attendance for any inaccuracies 
and to make sure class cuts do not occur. Although it is the Grade Administrators 
responsibility, please be mindful of computer failures and emergencies that may take 
away from the consistent tracking. It is our collective responsibility to make sure all 
students are accounted for on a daily and period-to-period basis. Teachers are therefore 
required to check the daily attendance as a backup to this system and work with the 
respective Grade Administrators for irregularities and they should report these to the 
Grade Office.  Questions regarding record keeping should be discussed with Department 
Heads. 

 

STUDENT ATTENDANCE 

A. Seating Plans 

1. Each teacher will keep an accurate seating plan for each class as these are vital for 
substitute teachers. 

2. A complete set of every teacher’s seating plans should be updated as changes are 
made and kept in his/her emergency plan folders. 

3. Suitable seating plan forms are available from your Department Head. 
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B. Class Attendance Procedure 

1. Every student at Durfee is expected to attend every class period unless his/her 
name appears on the daily absence list as either absent, tardy (later than class 
ended), in the in school suspension room, dismissed, or suspended. 

2. Each classroom teacher will keep an accurate daily attendance record for each 
student in each class period.  Attendance will be posted through X2 after 
homeroom period and by the end of every period of the day. It is imperative that 
this is completed after each and every period with the computer that is 
provided in all classrooms. In order for the Grade Administrators to 
accurately track attendance and reduce class cuts, all staff members must 
adhere to these guidelines at all times. Department Chairs will monitor the 
process. 

a. If a student is absent from your class and not listed on the Daily Absentee 
Bulletin contact the respective Grade Administrator to make sure students 
are accounted for. Parents need to be notified when their child does not 
attend school/class. 

b. If the student has cut class, the teacher will note this in his/her attendance 
format. 

c. Remember that no make up is required for class cuts and a zero is awarded 
for missed work. 

C. Sending Students to the Office for Disciplinary Action 

1. This method of handling discipline should be held to a minimum.  Use it as a last 
resort or in the case of an extreme breach of discipline.  If you freely send a 
student to the Grade Office you are demonstrating that you have no authority over 
the student. 

When a student is sent to a Grade Office for discipline, the teacher must send a 
referral or incident report to the office through X2.  If a student refuses to leave 
the room contact security (x 610) or the nearest Grade Office. 

2. The teacher should check with the Grade Office at the end of the period to make 
sure that the student reported. All efforts will be made with the respective Grade 
Administrator to rectify the situation and when appropriate, the student will be 
brought back to the classroom by the Grade Administrator to attempt to have the 
student return to class. Lost time in the classroom only promotes more 
inappropriate behavior, as the student gets further behind. Rest assured, when it is 
apparent that the returning of the student would be detrimental to the classroom, 
that student will be appropriately disciplined by the Grade Administrator outside 
of the classroom. 

3. No student should be sent out of the classroom unattended or to “do an errand” as 
a form of discipline. If a student is sent out of a classroom for any disciplinary 
reasons, the destination should always be the respective Grade Office. 

4. A student who fails to report after school is handled as follows: 
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a. Notify the appropriate Grade Administrator of this infraction. 

b. Grade Administrator will issue the progressive discipline as indicated in the 
Discipline Code and will report the results in the students Conduct section in 
X2. 

D. No Student is allowed out of any classes without a corridor pass. 

Attendance Policy 
 
The following is the Attendance Policy for all students at B.M.C. Durfee High as approved 
by the Fall River School Committee 8/23/06. 
 
The faculty and administration of B.M.C. Durfee High School are committed to offering a quality 
education to their students.  School attendance is crucial to learning and will be closely 
monitored.  Classroom participation and student/teacher interaction are fundamentally important 
reasons for good school attendance.  Therefore, the following policies have been adopted to 
maximize student attendance in school and in class: 
 
The only acceptable reasons for being absent from school are those caused by personal illness, 
death in the family, religious holidays, court appearances and college interviews.  Parents who 
plan to take their child/children out of school for unapproved reasons should understand that 
teachers are not required to provide school work or to be involved in make-up work when the 
student returns.  Parents should consult with the appropriate administrators and teachers before 
taking their child/children out of school for unapproved reasons. 
 

• Students with an unexcused absence from class may be required, at the teacher’s 
discretion, to make up the time missed. 

• Students who are absent (excused or unexcused) from a class ten times or more in a 
semester or twenty times or more in a full-year course may lose one half of the credit for that 
course. Teachers should notify the appropriate Vice-Principal when a student is in danger of this 
possible reduction. All efforts will be made to rectify the situation through conferences with the 
student, parent, guidance counselors, and truant officers. Three unexcused tardies to a class are 
equivalent to one absence.  Students may still earn a grade for the course but teachers will indicate 
a credit reduction when semester grades are posted.  

• On the third unexcused absence from a course, class cut, students may lose half of the 
credit for that course.  Students may still earn a grade for that course but teachers will indicate the 
credit reduction when semester grades are reported. 

• Parents will be alerted to the danger of credit reduction through progress reports and 
telephone calls by the classroom teacher and or Grade Administrator. 

• An appeal process for the attendance credit reduction shall consist of a written 
notification to the vice-principal.  This appeal must come within 10 days of the distribution of 
report cards. 

• Leaving school without permission is deemed truant from school.  All students must 
attend the entire school day (until 2:30 p.m.). Exceptions are students who are involved in 
approved academic programs.    

• Students attending field trips are responsible for notifying their teachers in advance and 
are required to complete assignments in preparation for the next class. 
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Attendance Procedures for Students and Parents 
 
Calling in an Absence/Tardiness 
 
Parents/guardians must call the grade office to register the reason for a student’s 
absence/tardiness.  
   
If the parent/guardian does not notify the office by 7:25 a.m. the following day, the student will 
be deemed truant or tardy unexcused and receive the appropriate consequences.  The 
responsibility for communicating the absence/tardiness is that of the parent/guardian and student.  
Calls may be recorded at any time of the day.  Students being called in absent and/or tardy on a 
regular basis will be required to provide documentation. 
 
Note:  When a student is truant or has an unexcused absence, the administration will contact the 
parent/guardian and the student will be assigned to Saturday School. 
 

Dismissals from School 
 

When a student wishes to be dismissed from school, he/she must do the following: 

• The parent/guardian must communicate the nature of the dismissal to the appropriate 
grade office by 7:45 a.m. 

• The student will obtain a dismissal slip from the grade office and must be prepared to 
present this slip upon leaving the building at the designated time. 

• Dismissals for medical reasons must be cleared through the nurse who will contact a 
parent/guardian. 
 

Leaving School Without Permission 
 
Any student leaving school without a proper dismissal will be assigned a Saturday School and/or 
an In-School Suspension. 

 
Tardiness to School 
 

Students reporting to school after homeroom must report directly to their respective grade 
office. 
 
 Grade 9 Room # 251   Grade 10   Room # 300  
 Grade 11 Room # 400   Grade  12  Room # 328 
   
Those failing to report will be assigned a Saturday School and/or an In-School Suspension.  On 
the third unexcused tardy and each subsequent unexcused tardy for the term, the student will be 
assigned to Saturday School.  An unexcused tardy resulting in a student missing more than half a 
class may be treated as a class cut.   
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Unexcused Absences from Class (class cut) 
 

• First offense – one detention 

• Subsequent offenses – Saturday School and/or In-School Suspension. 

• Three class cuts may result in reduction in semester/full year credit. 

• An F may be given for work missed during the cut class. 
 

IMPORTANT NOTE:  Chronic attendance issues will be referred to the Supervisor of 
Attendance for appropriate consequences up to and including legal action. 
 
 

INSTRUCTION and ASSESSMENT 

Plan of Instruction 

1. Each teacher is required to keep a weekly lesson plan. 

2. A copy of the weekly lesson plans must be submitted to Department Heads by Friday for 
the following week. 

3. In order that classes may be conducted in an acceptable manner during the absence of a 
teacher, all teachers must adhere to this regulation. 

4.  Department Heads will check plans of instruction periodically.  

Homework Guidelines 
 
Homework refers to work assigned by a teacher to be completed outside of class time. 
Homework serves many purposes: 
• improves academic performance 

• helps students organize time  

• helps students set priorities 

• extends learning and critical thinking beyond the school day 

• develops individual responsibility, decision making skills, and independence 

• provides additional time for the application of new skills 

• keeps parents involved and informed about curriculum and skills being taught 

• enhances grades 
 
A reasonable guide for student homework assignments is a minimum of 2 ½ - 3 hours per night. 
Since the effectiveness of these guidelines depends upon the cooperation of al concerned, the 
following responsibilities are stated: 
 
Students will: 
• Record assignments daily in a notebook or other assignment book 

• Gather materials necessary for the completion of the assignment 

• Ask for clarification or help prior to the due date if an assignment is not understood 

• Complete assignments on time 

• Plan adequate time for long term assignments 

• Establish a homework partner in each class/course to gather assignments when absent from 
school 
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• Be prepared to attend homework club if assignments are not completed 
 
Teachers will: 
 

• Provide a thorough explanation of how to complete an assignment 

• Comment upon, grade, or otherwise acknowledge in some way each assignment 

• Vary the types of assignments given 

• Ensure that the homework assignments are meaningful and relevant to the learning objectives 
and curriculum 

• Plan the assignment of homework to avoid over-load 

• Provide ample time for long term assignments throughout the school year 

• Communicate consequences for completing or not completing to students and parents through 
expectation sheets at the start of the semester 

• All teachers are expected to return all tests, quizzes, reports, etc. within a reasonable amount 
of time.  

Parents will: 
 

• Establish homework as a priority 

• Communicate with the classroom teacher if there is a question regarding assignments 

• Foster pride in completed tasks 

• Provide access to a quiet place, time, and materials to complete assignments 

• Encourage consistent daily routine 

• If student says that assignments are completed, see that time is devoted to reading, reviewing, 
or other academic pursuits 

 

Academic Development Center (ADC)  
 
In the Academic Development Center, students receive support/assistance from other trained 
students who serve as peer tutors. Teachers are assigned there throughout the day and they, too, 
provide tutoring assistance to students. The center is about people helping people with the belief 
that peer tutors can effect real and lasting positive educational and personal changes. Students must 
be referred to the center by faculty, guidance counselors, administrators, parents, and/or self-
referral.  

 

Common Planning Time 

Common Planning Time is a contractual agreement and will be assigned by Department Heads to 
be used for curricular and other issues as needed.  Freshman teams will have the same period 
assigned by House and will be used to address the students’ needs in their teams.  Grade 10, 11 
and 12 teachers will be assigned by the Department Heads to develop vertical alignment, 
NEASC concerns and other areas as needs arise. 
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STAFF RESOURCES 

A. Staff (Faculty) Rooms 

Many rooms are available to staff during their unassigned/preparation time.  Staff members are 
asked to maintain the rooms in a neat and orderly fashion by discarding lunches, papers, etc. 
before leaving. 

Other rooms available for staff such as restrooms should be left in the order in which they are 
found. 

B. Telephone 

1. The school telephones are used for school business ONLY. 

2. Teachers will not be called from their classes to answer telephone calls except in 
cases of emergency.  

 

LOCATION of AREAS WITHIN the DURFEE COMPLEX 

Although Durfee is made up of four different units, they are all connected.  Units 2 and 3 make 
up the main building, where the room numbers increase clockwise as one walks around the 
complex. 

Unit 1 contains the Robert J. Nagle Auditorium, art and music rooms, and the industrial 
arts area.  From inside the building, it can be reached only by getting to the fourth floor 
and heading down the ramp near Room 400. 

Unit 4 is the Luke Urban Field House or gymnasium as well as the Nurses' Office, the 
Crisis Counselor, and the health rooms.  This unit must be entered from the main lobby 
near the cafeteria on the first floor. 

The first number of each room indicates the floor number.  For example, Room 490 is on the 
fourth floor.  The exceptions to the numbering system are the 500s, which are located in the 
Field House or Unit 4, and the two - digit numbers, which are located, near the auditorium in 
Unit 1. 

The following are the locations of administrators and some important places: 
PRINCIPAL: Main office on the Second Floor;  

GRADE OFFICES; 

Grade   9 Room # 251   Grade 10   Room # 300  
 Grade 11 Room # 400   Grade  12  Room # 328 
 

GUIDANCE OFFICES: in each Grade Office: 

Cafeteria:   First floor, near the East Main Entrance 

Nurse:    To the left of the main doors heading up to the Field House 

Student Service Center: Inside the main office 
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Copy Center:   In the rear of the Main Office 

Teacher Mailboxes:  In the Main Office (Teachers with homerooms also have a mailbox 
    in the respective grade office 

Library /IMC:   Second floor, near the Main Office 

Male Restrooms:  Second floor, near the library and in the 470s. 

Female Restrooms:  Second floor near the library, in the 370s and 470s 

 

ASSEMBLIES 

Assemblies 

1. Assemblies are scheduled periodically. 

2. Teachers should be alert to dates for assemblies, which will be announced in 
advance. 

3. All teachers should attend assemblies with scheduled classes and aid in 
supervision. 

Assembly Seating Procedure 

1. Due to seating limitations, general assemblies will be held most often on a 
class/grade basis only. 

2. Assemblies directed toward a certain subject will be held as needed.  Affected 
teachers will accompany their classes to auditorium and remain with them 
throughout the assembly. 

3. Classroom teachers, when applicable, will accompany their students to the 
auditorium following the designated route, seat the students and remain with them 
throughout the assembly. 

TEACHER EXPECTATIONS 
 
It is required that each teacher publish and distribute a list of expectations for each course that 
he/she is teaching.  It is recommended that teachers also present a general course outline.  

 

TEACHER EXPECTATIONS FOR CLASSROOMS  

• Arrive to class on time and be prepared for the work at hand. 

• Remain attentive to the task at hand during the entire period. 

• Be considerate of the of the rights and feelings of others 

• Respond promptly to the direction of the teacher. 
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SUGGESTED CLASSROOM MANAGEMENT PLAN 

Adopting personalized and professional classroom management techniques, as we all know 
makes for a more effective teaching style.  Parents generally prefer to receive a telephone call 
from a classroom teacher rather than from the Vice-Principal.  If students are disciplinary 
problems please attempt to engage the parents. 

First, determine rules for your classroom. 

• Expectations are in place at all times. 

• Clearly state rules in observable terms. (“Keep hands and feet to yourself”.) 

• The first rule is “Follow directions.” 

• Establish no more than five rules. 

Next, determine consequences. 

• Progressively scale the consequences, moving from minimal to more substantial. 

• The first consequence is to give the student a warning. 

• Try phoning parents before sending the student to the grade office. 

• Include a clause for severe misbehavior (for example, send student immediately to 
principal). 

Finally, determine positives. 

• Determine how you will recognize students for following your rules and directions. 

• Use consistent praise that is genuine and sincere. 

• Send positive notes and make positive phone calls to parents. 

• Send Positive Referral forms to the Grade Office. 

• Recommend students for Student of the Term Awards. 

Sample Classroom Management Plan. 

Rules 

• Follow directions. 

• Keep hands, feet and objects to yourself. 

• Be in your seat when the bell rings. 

• Be prepared to work from bell to bell. 

Consequences 

• Warning. 

• One minute after class. 

• One minute after class and call parent. 

• Send to Vice Principal. 
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• Severe cause: Go directly to Vice Principal. 

Positives 

• Praise 

• Positive notes and phone calls 

• Positive Referrals and recommendations for Student of the Term Awards 

 

Post your plan in your classroom. 

It is suggested you write down your plan and post it in the classroom as a constant 
reminder to students, to you, and to visitors who enter your room. 

Guidance and Support Services 

Guidance counselors work to facilitate the growth and development of all students by assisting them 
in making educational, occupational and personal choices, which will result in the attainment of life 
goals and personal fulfillment.  Students are assigned to guidance counselors by grade.  Students 
should see their counselors if they have any concerns while at Durfee.  Counselors, in addition to 
assisting students who are having difficulty, are a storehouse of information regarding such matters as 
college and career choices, scholarships and financial aid, employment opportunities, testing and 
testing requirements (SAT, PSAT, ACT, etc.), course requirements and other related matters.  In 
addition to guidance counselors, the Student Services Department employs school adjustment 
counselors who specialize in helping students with personal, and/or home related problems that 
impact on one's ability to be successful in school. School adjustment counselors are available to 
students through referral by the Guidance Department or Vice Principals. 

Student Assistance Program 
 
I.  PHILOSOPHY 

The school environment is the place in which intelligence, capabilities, and skills are developed and 
enhanced.  Physical and psychological dependence upon chemical substances creates health problems 
and is counter-productive to the goals of education.  Frequent use of any drug results in impaired 
performance.  Therefore, use, possession, or sale of illegal drugs or alcohol cannot be permitted as it 
undermines the education process.  School policy has been developed to underscore our commitment 
to maintaining healthy growth and development in our students and a respect for the quality of our 
educational environment. 

II. STUDENT ASSISTANCE PROGRAM 

A. The Fall River School District has established Student Assistance Programs to provide 
education, assistance, and support for students affected by their own or others' substance-related 
problems. 

B. All school staff members are expected to refer to the Student Assistance Team: 
1. Any student who exhibits a definite and repeated pattern of unacceptable school 
performance, which does not respond to usual and customary at, tempts to correct it; 
2. Any student exhibiting signs, symptoms, or indications of an alcohol or drug- related 
problem; 
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3. Any student whose self-disclosed alcohol/drug-related behavior places them or others at 
risk; 
4. Any student who they witness in violation of the Drug and Alcohol Policy. 

C. THE STUDENT ASSISTANCE TEAM, on a case by case basis, will be convened consisting 
of trained school personnel to: 

1. Clarify problems that are interfering with the student's education; 
2. Develop a plan to address problem areas, including in-school and community resources; 
3. Involve parents & guardians as soon as it is considered to be appropriate; 
4. Describe relevant school policies and procedures that might have an impact on student if 
plan is not followed; 
5. Treat all information given by students or parents/guardian with complete confidentiality. 
6. Include a minority representative, from either the school department or from the family, to 
assist with any language barrier and provide better understanding of any specific cultural 
needs. 

D. Students may also be referred to the Student Assistance Team through self-referral or referral 
by peers, parents, or community representatives. 

E. Satisfactory student progress in the Student Assistance Program will be evaluated by the 
Team in consultation with the appropriate building administrator. 

F. No records of the student's participation in the Student Assistance Program will become part 
of the student's permanent record or cumulative file. 

Drug/Alcohol Assistance for Students 

The school will provide, without penalty, assistance to any student who voluntarily seeks information 
or assistance about substance use and has not been apprehended for any violations.  School staff will 
take the following action: 

1. An immediate treatment plan including in-school and community resources will be 
developed; 
2. Students will be given the opportunity to make up any schoolwork that is missed; 
3. Parents should be involved. 

The Student Assistance Team, consisting of concerned, supportive school personnel, parents and 
students, on a case by case basis, will be convened to:  

1. Clarify problems that are interfering with the student's education; 
Describe relevant school policies and procedures that might have an impact on the student if the plan 
is not followed. 

 
Student Services Center 

The Student Services Center provides additional social and occupational services to students. The 
center, which is located in the Main Office, provides Social Services from a number of Public and 
Private Agencies, including substance use counseling and counseling pertaining to reproductive 
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health.  Referrals to the Student Services Center usually come through the Grade Offices and directly 
from administrators, counselors, or other staff. 

Students who wish to self refer must first meet with their guidance counselor, Vice Principal, nurse or 
school adjustment counselor. In some situations students may directly access staff in the Center 
during the lunch period.  In such cases students must first receive permission from the Vice Principal 
or counselor in the cafeteria 

Student services also assists students who are ill and are having difficulty keeping up with their 
schoolwork.  Any student whose illness requires absence from school from one to two weeks may 
contact his/her guidance counselor for homework.  Long term illness (greater than two weeks) may 
qualify the student for home tutoring  (A physician's recommendation is needed.)  Students with a 
long-term illness should contact the coordinator of Student Services at Durfee.  Student Services also 
serves as the liaison between the Teen Day Care Center and students.  Students who will need day 
care services should contact Student Services as soon as possible. 

 

SCHOOL BUILDING SAFETY and SECURITY POLICY 

The following procedures are to be followed in all school buildings:  

1. When school is in session, all doors are to be locked.  *Doors may be opened 
during the day for education purposes (i.e. physical education classes, deliveries, 
etc.), as long as there is adult supervision or monitoring during this time period. 

2. In each school, entrance(s) will be monitored.  At the main entrances of the high 
school video surveillance cameras will be utilized for this purpose.  In all other 
schools, visitors will be required to ring a buzzer to gain entrance. 

3. Appropriate signs must be placed at the entrance of each school to notify visitors 
and non-school personnel that they must report to the office prior to visiting any 
classrooms in the building.  No one is allowed to wander through the school at 
any time without an appropriate staff member. 

4. No one is allowed in a school building to pick up a child before school is 
dismissed unless there is an emergency.  Parents are requested to provide the 
Grade Administrator with a note before 7:45 am the day an early dismissal will be 
needed. 

5. Any suspicious individuals or activities that are observed in or around the school 
should be reported to the security office immediately and followed by notification 
to the Principal. 

6. The Principal or other appropriate staff member should immediately investigate 
any activity of a suspicious nature. 
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OFFICE DETENTION/HOMEWORK CLUB 

(Teachers – Please save for future reference) 

1. Office detention is held from 2:35 P.M. to 3:05 P.M. each afternoon Monday -
Thursday. 

2. Assignment of teachers to office detention will be announced at least one week in 
advance via the daily bulletin. 

3. Teachers are not to assign students to office detention; only a Grade Office can 
assign a student to office detention.  Teachers may retain a student after school for 
teacher detention at their discretion. 

4. On days when detention is postponed or cancelled, the teachers’ assignment 
is not considered fulfilled.  Reassignments will be made as soon as possible. 

5. When necessary, teachers may trade assignments, but they must first notify the 
Grade Administrator. 

BULLETIN BOARDS 

Bulletin boards throughout the high school, aside from those in the classroom and in the 
teachers’ rooms, are for the sole purpose of dissemination of related educational information.  
Materials for bulletin boards are to be approved by the principal.  Announcements concerning 
school related and/or promotional activities (i.e. blood drive, proms, club functions, testing dates, 
etc.) illustrate appropriate use.  The advertisement of private sales or services is not acceptable. 

NO SMOKING POLICY 

The No Smoking Policy applies to teachers as well as students. 

Under Section 37H of the Education Reform Act of 1993, the Superintendent of every school 
district shall publish the district policies pertaining to the conduct of teachers and students.  Said 
policies shall prohibit the use of any tobacco products within the school buildings, the 
school facilities, on the school grounds, or on school buses by any individual, including 
school personnel. 

This policy is to be considered in effect at all times, including during extracurricular activities 
that take place after school hours. The following is the Smoking Policy for students adopted by 
the Fall River School Committee on 8/23/06; 

Smoking Policy 
 
It is the policy of the Fall River School Department that it is illegal to possess tobacco products on the 
premises of B.M.C. Durfee High School. Possession of all types of smoking paraphernalia including, but 
not limited to: lighters, matches, cigarette rolling papers, or any other types of flammable igniters are not 
permitted on school premises or other school related events. With reasonable cause, administrators 
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reserve the right to search and confiscate any of the above items. Possession of these items will be cause 
for progressive discipline up to and including suspension. 
 
Any student who smokes on school property or is found to be in possession of tobacco products or 
smoking paraphernalia may be subject to the following: 
 

First Offense 
 
• $100 fine (will be rescinded upon completion of a smoking cessation program) 

• Community Service equaling the $100 fine if financially unable to pay. 

• 2 weeks out of any extracurricular activity or MIAA sanction, whichever is longer, 

• Assigned to Saturday School  

• Parent/guardian notification 
 

Second Offense 
 
• $100 fine  

• If student did not take part in a cessation program, that option will remain open and the $100 fine 
 will be rescinded upon completion of the program 

• Community Service equaling the $100 fine if financially unable to pay. 

• 12 weeks out of any extracurricular activity 

• Progressive discipline possibly leading to long term suspension 

• Mandatory parent/guardian meeting with grade administrator 
 

Third Offense 
 
• $100 fine 
• Community Service equaling the $100 fine if financially unable to pay. 
• 6 months out of any extracurricular activities. 
• Mandatory parent/guardian meeting 
• Progressive discipline possibly leading to long term suspension 

 

SAFETY REMINDERS for STAFF 

(Refer to Crisis Binder) 

1. Never let a student leave the room without a pass. 

2. Please lock your room when you leave. 

3. Teachers should be in the hall outside their door during passing time. 

4. Notify administration if you see students repeatedly congregating in the same section of 
 the building. 

5. Please send an incident report via X2 of any threatening verbal or physical incidents 
 immediately to a Grade Office. 

6. We suggest you personally speak with administrators about potential problem students so 
 we all have a better understanding of pending problems. 
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FIRE DRILLS 

Look for your new Fire Drill Packet in September.  Be sure to post procedures by your classroom 
door with a clearly marked escape route 

During evacuations, please move your students to the back of the parking areas and do not allow 
students to stand in roadways where fire and emergency apparatus need to travel.  Also, if an 
evacuation occurs during lunch, inform your students to report to the football field or parking area 
and look for you and stay together as a class.  We realize this is nearly impossible to do but for 
safety reasons we should try. 

 

LOCKDOWN 

The LOCKDOWN will be announced 5 times over the intercom. 

Follow the procedures outlined below. 

During Regular Class Time 

1. Lock your classroom door. 

2. Step outside your class and scan the hallways and instruct any students in the hallway to 
immediately get into the classroom. 

3. Return to your classroom and instruct your students to move away from all doors and 
windows. 

4. Take an accurate attendance using the LOCKDOWN Attendance Sheet (See your 
Department Head for form). 

5. It is imperative that NO CELL PHONES BE USED.  It will only interfere with 911 
and radio communications between emergency personnel. 

During Passing Time 

1. Lock your classroom door. 

2. Step outside your classroom, scan the hallways and instruct any student, teacher, or 
visitor to immediately get into your classroom. 

3. Return to your room and instruct your students to move away from all doors and 
windows. 

4. Take an accurate attendance using the LOCKDOWN Attendance Sheets. 

5. It is imperative that NO CELL PHONES BE USED.   It will only interfere with 911 
and radio communications between emergency personnel. 
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REMEMBER: ONE unlocked door will allow access too many other classrooms! 

At the conclusion of the LOCKDOWN you will hear: 

“LOCKDOWN ALL CLEAR” 

“LOCKDOWN ALL CLEAR” 

“LOCKDOWN ALL CLEAR” 

At that time your Department Head will collect attendance forms from all teachers and return 
them to the Critical Incident Coordinator (Assistant Principal) who will file them for future 
reference.  If the Department Head misses your attendance sheet YOU MUST give it to the 
Department Head by the end of the day. 

Teacher Attire 
 
Teachers are expected to present a 
neat and professional appearance.   

 

Student Dress Code 
 
B.M.C. Durfee High School is a learning 
environment and a place of business.  As 
such, our expectation is that students will 
exercise maturity and responsibility with 
respect to behavior including their choice of 
attire.  Parents are also expected to monitor 
how their children dress for school.  
Students should take pride in their 
appearance and dress appropriately for 
success. 

 
At any time during the school day, if a 
student is wearing an item of clothing not 
permitted by these regulations, 
parents/guardians may be contacted to bring 
a change of clothing to school or the school 
will provide clothing if necessary.  The 
student will not resume his/her regular 
schedule until his/her clothing is modified. 
 
 
Principal/Student/Parent will 
attempt an informal resolution to the 
situation. 
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A student may, at the Principal's or Vice-Principal's discretion, be sent home to change into more 
appropriate clothing. (with parent notification). 
A parent conference may be 
called to discuss the issue.  
 
 
1. If the problem persists,  
2. appropriate disciplinary action  
3. will be taken as indicated in  
4. the Discipline Code. 

 
The following guidelines may be useful in helping parents to determine school attire, which may 
be improper or distracting to the educational process.  Students who wear any of the following 
shall be found in violation of this dress code: 

 

• Outdoor clothing during the 

 usual course of the school day except when coming in or going out  of the building. 

• Clothing which advertises or alludes to any drugs, alcohol or tobacco products. 

• Clothing depicting any words or symbols that could in anyway be construed as sensual, sexual, or 
obscene. 

• Clothing that is worn improperly so that it might be too revealing, or any clothing which might be 
too revealing (for example tank tops which expose ones' midriff, backless shirts or tops, very brief 
shorts or skirts, or pants worn so low that they are too revealing.)  

• Clothing or other attire that may be perceived as a gang related symbol. (for example hats, bandanas, 
beads) 

• Any accessories, devices or objects that may cause or inflict bodily harm.  (Example: jewelry, which 
could be used as a weapon such as chains, or piercing of body parts which, may pose a safety 
hazard) 

• Apparel or other modes of appearance (such as tattoos) that promote hatred regarding another 
person's race, color, sex, national origin, religion, or sexual orientation. 

Footwear that poses a hazard to the student or school such as jelly shoes, spikes etc. 

Faculty and Staff Meetings 

Staff meetings will be scheduled on an as needed basis. The respective Department Chairs will 
schedule Department meetings through the departments. 

 

Make-Up Work/Incomplete Grades Guidelines 
 
Students are responsible for making up class work, homework, or exams assigned by the teacher 
within the following time frames: 
 
1. Upon return from an excused absence, two days will be allowed for make up work. 
2. If a student is absent up to three consecutive days, the time allowed for make up will double the 
time absent.  Extended absences beyond these limits will require special arrangements provided by the 
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teacher to the individual student.  It is the student's responsibility to clarify arrangements shortly after 
his/her return.  The make up schedule must be adhered to.  If previously announced, students are 
expected to make up exams or submit projects, term papers, or homework the first day the student 
returns to class. 
3. Family vacation absences are not excused under our attendance policy.  All student absences will 
be considered unauthorized until proper authorization is received.  Students whose absences are 
unauthorized will have no make-up eligibility unless authorized by the building principal or his 
designee. 
4. On rare occasions, with an administrator's prior approval, permission may be granted for an 
incomplete.  Students receiving incompletes will have two weeks from the date report cards are issued 
to complete make-up work. Unless previously arranged, work will be changed to an "F" in two weeks 
if work is not completed. 

 

RELIGIOUS HOLIDAYS 
 
Observance of Major Religious Holidays 
 
1. Excused absences from school are allowed on major religious holidays so that students may freely 
participate in their religious activities without conflict with their school obligations.  Due to 
differences in religious practices, observance by individual students will not be uniform.  Parents may, 
in writing, excuse their students from school for any religious days important to the child’s religious 
beliefs.   
 
2. All students at B.M.C. Durfee High School are required to make up work covered and assignments 
made during an excused absence from school.  This practice shall be applicable to students who are 
absent due to religious observance.  Such work shall be made up at the student’s initiative without loss 
of credit no later than five (5) school days following their return to school after absence. 
 
3. Reports or special projects due on a day of an excused absence shall be turned in to the teacher no 
later than the second class meeting following the student’s return to school without loss of credit. 
4. New classroom work may be introduced on the day of a religious holiday, but consideration should 
be given to planning such new work around the holiday. 
 
5. At the student’s request, the teacher concerned will afford assistance in the introduction of new 
work for students absent on religious holidays. 
 
6. When school is closed for observance of a religious holiday on Tuesday, Wednesday and/or 
Thursday, no homework shall be assigned for the days school is not in session. 
 
7. When a two-day religious holiday which is normally observed by the closing of school falls on 
both Saturday and Sunday of the same weekend, no homework shall be assigned for those days. 

 
Books and Equipment 
 
Students are loaned books and equipment for the duration of classes or extra curricular activities such 
as sports. All textbooks must be covered and all equipment must be properly cared for. It must be 
understood that students will be assessed for damaged and lost books and other school equipment. 
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Payment for lost books will be based on the replacement cost of the book including shipping and 
handling charges. The same method will be used for damaged or lost equipment, including laboratory 
equipment, sports equipment, and other attire. Parents/Guardians will be notified of lost or damaged 
school property in writing or via the phone. It is required that payment be remitted to the school as 
soon as possible. Failure to meet financial obligations can result in denied participation in school 
activities including graduation ceremonies. 

 

 
CELLULAR PHONES, 
BEEPERS, and OTHER ELECTRONIC DEVICES 

 
The use of electronic devices in our society has become commonplace for students and adults.  While 
the Fall River School Department recognizes the helpful role that such technology plays in our daily 
lives, it also understands the potential for disruption to the educational 
process that may become associated with such devices. 
 
As such the Fall River Public Schools prohibits the use of electronic devices 
during school hours.  Electronic devices shall include, but not be limited to:  
cell phones, pagers, beepers, CD Players, DVD players, radios, picture 
cameras, and camera phones, camcorders, laser pointers, and other related 
devices as identified by the school administration. 

 
Because of the value of direct communication between students and parents, possession of a cell 
phone is not prohibited, and may be used before and after school.  Once the school day begins 
however, all devices must be kept out of sight, and turned off. 
 

Parents who wish to contact their children during the school day must contact the school office 
in order to do so.  During the school day students must follow the directive, “OUT OF SIGHT 
AND TURNED OFF.” 

 
Cell phones and other personal electronic devices have in many instances become a detriment to the learning 
environment at B.M.C. Durfee High School. Any electronic items visible during the school day, 7:35 until 
2:30 will be confiscated and held in the main office safe for one week or until a parent or guardian comes 
into the school and retrieves the items. Students who refuse to comply with this regulation will face further 
consequences that could include suspension. As such, the following regulations will apply: 

 

• Cell phones, pagers, beepers, CD players, DVD players, radios, picture cameras, camera phones, 
camcorders, laser pointers, and other electronic devices identified by the school administration must not 
be audible or visible during the school day and must be turned off.  Phone calls of an emergency nature 
will take place in medical or through the respective grade offices. 

• PDA’s, graphing calculators and other handheld devices shall not be used for exchanging information, 
personal e-mail, playing games, or chatting unless sanctioned by a classroom teacher as part of an 
instructional exercise. 

• Students who wish to bring these items to school do so at their own risk 
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In addition, use of Camera phones to capture an image, or devices, which are similarly intrusive, are 
not authorized for use at any time.  These devices not only disrupt the educational process, but have 
the potential for violating the confidentiality of others.  Such devices, when used as a violation of the 
privacy of others, may be subject to more strict disciplinary consequences, and will be immediately 
confiscated until a parent conference can be held. 
 
Laser pointers are also not authorized at any time.  These devices pose a potential danger to others, 
particularly when flashed in the eyes.  Willful use of a laser pointer in a harmful fashion will constitute 
an assault and will be handled as such according to the discipline code. 
 
In the event that new technological devices are developed, not covered herein, which pose a disruption 
to the education, privacy or safety of others, the school Principal or his/her designee will have the right 
to prohibit such a device, in accordance with this policy.  

Teachers are not to use their cellular phone during class time, appointed duties, or while passing 
the hallways. 

STUDENT GENERATED FUNDS 

According to Section 47 of Chapter 74 of the General Laws of Massachusetts, all money raised by 
student organizations should be deposited into the Student Activity Account. 

Deposits can be given to Susan Phenix in Room 107.  (If this is inconvenient, other arrangements will 
be made).  Please keep your own record of club deposits and withdrawals along with your receipts. 
Check requests must be accompanied by a withdrawal form (see Sue Phenix).  Please allow two (2) 
weeks to process checks since these are not done in house any longer. All other requests for funds (i.e. 
exam registrations, transportation to academic events (Math Team) must be submitted with a cost 
estimate 10 days prior to the event.  A requisition for payment cannot be made unless the funds have 
already been set aside. 
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(Form in Manual) 

STUDENT ACTIVITY FUND 
WITHDRAWAL SLIP 

 

ORGANIZATIONCLUB/CLASS: __________________________________________ 

DATE__________________ 

MAKE CHECKS PAYABLE TO:_______________________________________________ 

AMOUNT___________________ 

  ADDRESS: __________________________________________________ 

__________________________________________________ 

__________________________________________________ 

PURPOSE: 

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

WHICH OF THE FOLLOWING IS ATTACHED: 

______BILL (NOT YET PAID) _______RECEIPTS (PAID BY INDIVIDUAL ABOVE) 

 

REQUESTED BY:  FACULTY ADVISOR: ______________________________________ 

STUDENT TREASURER:______________________________________________________ 

 

APPROVED BY:______________________________________________________________ 

 

CHECK_______ CHECK DATE_______ ISSUED BY_______ 

COMMENTS:_________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_____________________________________________________________________________ 
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Classroom Workstation Information 
 

• A Classroom Workstation (desktop, monitor, keyboard and mouse) will be assigned to each 
classroom providing access to the X2 student management system, district email and the internet. 
Please do not remove from the assigned room without authorization. 

• The Classroom Workstation should be located near the network drop/electrical outlet in most 
cases – please arrange your classroom accordingly. 

• User name/password will be provided for access to the workstation. 

• Please do not install any software on the Classroom Workstation. Software on the Classroom 
Workstation includes: 

• Firefox Browser: Access X2, email, and internet 

• OpenOffice: Free Office equivalent providing compatible productivity tools similar to 
Word , PowerPoint and Excel. 

• Adobe Reader: Open .pdf documents and X2 reports. 

• There will be access to group printers located in department offices. It may be possible to 
attached existing printers but each situation will need to be assessed. 

• Training will be available for the Classroom workstations during the school day as well as after-
school hours. 

• Please email Ray Medeiros at itsupport@fallriver.k12.ma.us or leave a message at 508-675-
8119 if the Classroom Workstation needs troubleshooting.  Be sure to include room number and 
description of the issue.   If the Classroom Workstation is non-operational, leave a message for 
Ray Medeiros at the main office. 

 
PROCEDURES FOR DEALING WITH HARASSMENT 
(Adult to Student, Adult to Adult) 

1. In less severe cases, the ombudsman will attempt to resolve the complaint informally as 
described above. 

2. In more severe cases, or in the case of repeated incidents, or retaliation after an informal 
resolution, a meeting will be held with the ombudsman, the harasser and the building principal.  At 
this meeting, the staff member has the right to representation as outlined in the appropriate 
contractual agreement. 

3. After this meeting, the superintendent will be notified, and a decision will be made regarding 
any disciplinary action to be taken.  Such action could include a formal reprimand (oral or written), a 
suspension, or, in the most severe cases, termination. 

Slurs of an ethnic, racial, or sexual nature will not be tolerated in our schools, whether or not an 
identifiable victim is present.  Any staff member who witnesses such behavior is encouraged to 
intervene appropriately, as described in this policy.  Such intervention may include an informal 
discussion with the person making the inappropriate comments or a more formal referral to the 
ombudsman or principal. 

In addition to the above policy, Article VII, Section h, will be augmented.  It will now read:  
Harassment or any comments, behaviors or actions, which are offensive or intimidating to others.  
(See Sexual Harassment and Harassment Policies for additional information.) 
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Hazing 

As defined in Chapter 269 of M.G.L., hazing shall mean "any conduct or method of initiation into a 
student organization, whether on public or private property, which willfully or recklessly endangers 
the physical or mental health of any student or other persons.  Violations of this law may be 
punished by a fine of not more than $3,000.00 or by imprisonment in a House of Correction for not 
more than one year or by both such fines and imprisonment." 

 

Hazing Regulations and Definition:  "Hazing" shall mean any conduct or method of initiation into 
any student organization, whether public or private property, which willfully or recklessly endangers 
the physical or mental health of any student or other person.  Such conduct shall include whipping, 
beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food, 
liquor, beverage, drug, or other substance, or any other brutal treatment or forced physical activity 
which is likely to adversely affect the physical health or safety of any such student or other person, 
or which subjects such student or other person, to extreme mental stress, including extended 
deprivation of sleep or rest or extended isolation. 
The Commonwealth of Massachusetts, 1985 
 
 

AN ACT PROHIBITING THE PRACTICE OF HAZING 

Be it enacted by the Senate and House of Representatives in General Court assembled, and by the 
authority of the same, as follows: 

Chapter 269 of the General Laws is hereby adding the following three sections: Section 17:  
“Whoever is a principal organizer or participant in the crime of hazing as defined herein shall be 
punished by a fine of not more than one thousand dollars or by imprisonment in a house of 
correction for not more than one hundred days, or by both such fine and imprisonment” than one 
hundred days, or by both such fine and imprisonment.” 

The term "hazing" as used in this section and in sections eighteen and nineteen, shall mean any 
conduct or method of initiation into any student organization, whether on public or private, which 
willfully or recklessly endangers the physical or mental health of any student or other person.  Such 
conduct shall include whipping, beating, branding, forced calisthenics, exposure to the weather, 
forced consumption of any food, liquor, beverage, drug or other substance, or any other brutal 
treatment or forced physical activity which is likely to adversely affect the physical health or safety 
of any such student or other person, or which subjects such student or other person to extreme 
mental stress, including extended deprivation of sleep or rest or extended isolation. 

Section 18:  “Whoever knows that another person is the victim of hazing as defined in section 
seventeen and is at the scene of such crime shall, to the extent that such person can do so without 
danger or peril to himself or others, report such crime to an appropriate law enforcement official as 
soon as reasonably practicable.  Whoever fails to report such crime shall be punished by a fine of not 
more than five hundred dollars.” 

Section 19:  “Each secondary school and each public and private school or college shall issue to 
every group or organization under its authority opening on or in conjunction with its campus or 
school, and to every member, plebe, pledge, or applicant for membership in such group or 
organization, a copy of this section and sections seventeen and eighteen.  An officer of each such 
group or organization or individual has received a copy of said sections seventeen and eighteen shall 
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sign an acknowledgment stating that such group, organization, or individual has received a copy of 
said sections seventeen and eighteen. 

Each secondary school and each public or private school or college shall file, at least annually, a 
report with the regents of higher education and in the case of secondary schools, the board of 
education, certifying that such institution has complied with the provisions of this section and also 
certifying that said school has adopted a disciplinary policy with regards to the organizers and 
participants of hazing.  The board of regents and in the case of secondary schools, the board of 
education shall promulgate regulations governing the content and frequency of such reports, and 
shall forthwith report to the attorney general any such institution which fails to make such report.” 

House of Representatives, November 13, 1985 
In Senate, November 14, 1985 
Approved, November 26, 1985 

 

Civil Rights/Harassment 
 
Anti-discrimination Law 
No person shall be excluded from or discriminated against in admission to a public school of any 
town, or in obtaining the advantages, privileges and courses of study of such public school on 
account of race, color, sex, religion, national origin or sexual orientation. 

 

Harassment Policy Promoting  Diversity 

Harassment related to one's race, color, sex, religion, national origin or sexual orientation is not 
tolerated in the Fall River Schools. Such harassment includes any related comments, behaviors or 
actions, which are unwanted, offensive or intimidating to others. 
 

Sexual Harassment Policy 

Sexual harassment, in all its forms, is not tolerated in the Fall River Public Schools. It is the policy 
of the Fall River School Department that no School Department employee who has engaged in 
sexual harassment or sexual abuse of a child shall be allowed to resign in exchange for a "neutral, 
dates only" job reference. 

It is the policy of the Fall River School Department that, in the case of any School Department 
employee who is discharged for cause related to sexual harassment and/or sexual abuse of a child, 
the Superintendent transfer notice of such discharge for cause to the appropriate state credential file 
for such employee, so that there will be a record of such employee's discharge and the grounds for 
discharge. The Superintendent shall provide copies of this notice to the School Committee 
immediately. 

It is the policy of the Fall River School Department that in the case of any School Department 
employee who is convicted of criminal charges related to child sexual abuse, that the Superintendent 
transfer notice of such conviction to the appropriate state credential file for such employee so that 
there will be a record of such employee's grounds for discharge. 

The Fall River School Committee hereby directs its employees, agents, and attorney not to enter into 
any agreement or arrangement whereby a School Department employee who is suspected of sexual 
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harassment and/or sexual abuse of a child is allowed to resign in exchange for a "neutral, dates-only" 
job reference. 

For purpose of this policy, "sexual harassment" shall be defined as: 

Any sexual comments, behaviors, or actions, which are unwanted, offensive or intimidating to 
others.  Such behaviors may include verbal comments, subtle pressure for sexual activity, pinching, 
patting and other forms of unwanted touching, as well as more severe manifestations such as assault, 
rape or attempted rape.  Unwelcome sexual advances, requests for sexual favors and other verbal or 
physical conduct of a sexual nature constitute harassment when:  

(1) Submission to such conduct is made, either explicitly or implicitly, a term or condition of an 
individual's employment; ( 

(2) Submission to or rejection of such conduct by an individual is used as the basis for an 
employment decision affecting such an individual; or  

(3) Such conduct has the purpose or effect of substantially interfering with an individual's work 
performance or creating an intimidating, hostile, or offensive working environment. 

For purpose of this policy, "sexual abuse" shall include any conduct which comes within the 
definition of unlawful sexual intercourse, attempted rape, open and gross lewdness and lascivious 
behavior, indecent exposure, and such other proscribed sexually related conduct as these terms are 
used in the Massachusetts General Laws, Chapter 272, and cases decided pursuant thereto. 

 
Procedures for Dealing with Sexual Harassment 
(Student to Student) 

1. Each school will designate one or more persons to be the mediator(s) for all such complaints.  
The identities of these individuals should be disseminated to all students.  These mediators will be 
principals, vice principals, counselors or others who have received special training in this area. 

2. All students' complaints regarding sexual harassment should be referred to an appropriate 
mediator who will then inform the building principal before proceeding.  The student making such a 
complaint has the option of including any other person in addition to the mediator at his/ her 
discretion. 

3. Informal Resolution:  On the first complaint, the mediator will assist the victim in 
communicating to the harasser, in writing or verbally, a description of the harassing behaviors: how 
the behavior made the victim feel, noting any consequences to school performance, and a request to 
stop the harassment.  The mediator will be present when such communication is made and should 
record the date, time and substance of said communication for later reference.  If the victim chooses, 
the mediator may make the communication to the harasser alone.  Care should be taken not to place 
the total onus for this communication on the victim.  In either instance the mediator must inform the 
alleged harasser of the disciplinary consequences should the harassment not cease or if any 
retaliation follows the communication. 

NOTE:  When sexual harassment is more than verbal, involving serious sexual behavior, an 
informal resolution is not desirable.  In such cases, after consultation with the Principal, a referral 
should be made for a formal investigation. 

4. Formal Investigation:  According to prior experience, in most cases an informal resolution will 
resolve harassment. However, when the victim brings a second complaint, a more formal 
investigation will be made by the principal or his/her designee (Vice Principal) to determine if 
disciplinary action is now warranted.  This investigation, in which witnesses and additional evidence 
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is gathered, should be conducted while maintaining confidentiality and without violating the due 
process rights of the accused. 

5. If the Principal or designee finds sufficient cause, the harasser may be suspended from school as 
outlined in the School Discipline Code: (Article VII).  The appropriate suspension forms should be 
completed and forwarded to the student/parent, with a copy to the Student Services Office.  In 
addition, a separate file of all records related to the resolution of a sexual harassment dispute should 
be kept in the principal's office. 

PLEASE NOTE:  If at any time during this process a mediator or school official is made aware of 
behavior which may constitute a criminal offense, he/she is obliged by law to report such actions to 
the legal authorities as described in the discipline code. 

In addition, any behaviors observed by any school official which detract from the good order of the 
school or inhibit the educational process may lead directly to disciplinary action as already outlined 
in the discipline code. 

Procedures for Dealing with Sexual Harassment 
(Adult to Student, Adult to Adult, Student to Adult) 

All complaints of sexual harassment involving adults must be reported to the building principal (or 
in locations where there is no principal, the immediate supervisor).  For the location of individual 
school buildings, and the work telephone numbers of individual Principals and or supervisors, 
persons making a complaint may contact the Office of the Superintendent of Schools, 417 Rock 
Street, Fall River, MA – telephone 508-675-8443 

Informal Resolution: 

1. In cases where the alleged harassment is of a verbal nature, and clearly not suggestive of 
criminal activity or sexual abuse, the principal or his/her designee will call in the alleged harasser, 
communicate the complaint, and seek an informal resolution.  The date, time, and substance of this 
meeting will be recorded. 
2. When an informal resolution does not resolve the complaint, the principal will notify the 
superintendent of schools who will make a decision regarding additional action to be taken. 

Formal Action: 

1. When a sexual harassment complaint suggests a criminal offense or sexual abuse, a report must 
be filed with the appropriate legal authorities for an independent investigation.  In cases involving 
adult to student sexual behavior, the principal must file a 51A with D.S.S. 
2. After such a report has been filed, the principal will immediately notify the superintendent of 
schools who will make a decision regarding any interim action while the independent investigation is 
taking place. 
3. Upon completion of the independent investigation, the superintendent will take any additional 
action deemed necessary based upon the ultimate findings of such investigation. 

Mandatory Reporting: 
According to the Massachusetts General Law: Chapter 119- Section 51 A, school department 
employees are mandated to report all cases of physical or sexual abuse of any child under the age of 
eighteen to the Department of Social Services should an investigation reveal reasonable cause to so 
do. 

NOTE:  The following state and federal agencies may also provide assistance in matters pertaining 
to sexual harassment.  Phone numbers are included for your convenience: 
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Commonwealth of Massachusetts   U.S. Equal employment Opportunity 
Commission 
Commission Against Discrimination   Washington, D.C.  20507 
1 Ashburton Place     (202) 663-4447 
Boston, Mass (617) 727-3990 
Concerns regarding civil rights may be addressed through this student grievance procedure.  By 
law, inquiries concerning the application of Title IX may be referred to the Director of Federal 
Projects (675-8433) or to the Director of the Office of Civil Rights, HEW). 

POSITIVE REFERRAL PROGRAM 
 

Teachers who wish to commend students for a genuine and significant contribution in their 
classroom may fill out a Positive Referral Form, which is available in the Main Office.  The 
appropriate grade administrator will notify both the student and the students’ parents of this 
commendation. 
 

B.M.C. Durfee 
Positive Referral Form 

 
Name of Student _________________________________  Grade____________________ 
 
Sending Teacher _________________________________  Date _____________________ 
 
Email/Voice Mail _________________________________  Period ____________________ 
 
Brief description of commendable action by student: 
 
 
 
 
 
 
 
Administrative action and/or follow-up: 
 
 
 
 
 
 
 
 
Signature of Grade Administrator ___________________________________________________ 
 
Date __________________________ 
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B.M.C. Durfee High School 

General Scoring Rubric 

Grades 9-12 

Achievement Level Descriptor 

Advanced Students performing at this level consistently exceed the 
expectations 

Proficient Students performing at this level meet the expectations 

Needs 

Improvement 

Students performing at this level partially meet the 
expectations 

Failing Students performing at this level do not meet the 
expectations 

Students working at the ADVANCED level will demonstrate the ability to: 

• Evaluate 

• Critique 

• Prioritize 

• Compose 

• Design 

• Hypothesize 

Students working at the PROFICIENT level will demonstrate the ability to: 

• Investigate 

• Compare/Contrast 

• Solve 

• Make Inferences 

• Apply Knowledge 

Students working at the NEEDS IMPROVEMENT level will demonstrate a 
basic: 

• Understanding of facts with limited effectiveness 

• Understanding of ideas with limited effectiveness 

Students working at the FAILING level are not able to: 

• Apply strategies to comprehend 

• Apply strategies to interpret 
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B.M.C. Durfee High School 
Scoring Rubric 

For 
Student Academic Expectation: Demonstrates Preparedness for Class. 

Grades 9-12 

Achievement Level Descriptor: 

Advanced • Consistently is on time for class. 

• Consistently brings all materials needed to successfully complete 

assignments (pencil, pen, books, notebooks, etc.). 

• Consistently volunteers in class. 

• Consistently completes assignments promptly and in a thorough manner. 

• Consistently acts in an appropriate manner toward the teacher and other 

students. 

• Consistently abides by school and classroom rules. 

Proficient • Often is on time for class. 

• Often brings all materials needed to successfully complete assignments 

(pencil, pen, books, notebooks, etc.). 

• Often volunteers in class. 

• Often completes assignments. 

• Often acts in an appropriate manner toward the teacher and other 

students. 

• Often abides by school and classroom rules. 

Needs Improvement • Sometimes is on time for class. 

• Sometimes brings materials needed to successfully complete assignments 

(pencil, pen, books, notebooks, etc.). 

• Sometimes volunteers in class. 

• Sometimes completes assignments. 

• Sometimes acts in an appropriate manner toward the teacher and other 

students. 

• Sometimes abides by school and classroom rules. 

Failing • Seldom is on time for class. 

• Seldom brings materials needed to successfully complete assignments 

(pencil, pen, books, notebooks, etc.). 

• Seldom volunteers in class. 

• Seldom completes assignments. 

• Seldom acts in an appropriate manner toward the teacher and other 

students. 
• Seldom abides by school and classroom rules. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 
Student Academic Expectation: Demonstrates the ability to listen with understanding. 

Grades 9-12 

Achievement Level Descriptor: 

Advanced • 

• 
• 

• 

Consistently listens with sustained focus and concentration. 

Consistently follows multi-step verbal instructions. 

Consistently makes comparisons about, draws inferences and 
detects themes from verbal information. 

Utilizes verbal information in the development of hypotheses 
and new ideas. 

Proficient • 
• 
• 

 

• 

Often listens with focus and concentration. 

Often follows multi-step verbal instructions. 

Often demonstrates knowledge of facts and ideas presented 
verbally. 

Makes comparisons about, draws inferences and detects 
themes from verbal information. 

Needs Improvement 
• 
• 
• 
• 

Sometimes listens with focus and concentration. 

Follows simple verbal instructions. 

Discerns factual information. 

Sometimes demonstrates limited understanding of ideas and 
themes. 

Failing • 
• 
• 

Seldom listens with focus and concentration. 

Seldom follows verbal instructions. 

Often fails to comprehend factual information presented 
verbally. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 
Student Academic Expectation: Demonstrates the ability to read with understanding. 

Grades 9-12 

Achievement Level Descriptor: 

Advanced • Consistently reads with understanding of facts and ideas. 

 
• Consistently interprets data accurately. 

• Consistently evaluates and critiques written material. 

• Consistently applies reading strategies to content assignments. 

• Consistently develops hypotheses based on information 

presented. 

Proficient • Often reads with understanding of facts and ideas. 

• Often interprets data accurately. 

• Often demonstrates the ability to differentiate fact from 

opinion, make inferences, and draw conclusions. 

• Often applies reading strategies to content area assignments. 

Needs Improvement • Reads with understanding of factual information. 

• Sometimes interprets data accurately. 

• Sometimes demonstrates the ability to differentiate fact from 

opinion, detect themes, and draw conclusions. 

• Sometimes applies reading strategies to content area reading 

assignments. 

Failing • Seldom comprehends factual material. 

• Seldom interprets data accurately. 

• Seldom recognizes themes and ideas. 

• Seldom applies reading strategies to content area assignments. 

• Is unable to make inferences. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 

Student Academic Expectation: Demonstrates the ability to speak effectively in Standard 
English. 

Grades 9-12 

Achievement Level Descriptor: 

Advanced • Consistently demonstrates the ability to speak effectively. 

 
• Consistently uses appropriate language for audience, using correct vocabulary. 

• Consistently makes eye contact, uses appropriate volume, pronunciation, pace, posture, movement 
and gestures, and delivery for audience. 

• Consistently speaks in a well-organized manner, material flows in a logical order, is clear, complete 
and precise. 

• Consistently enhances the topic with many relevant details, effective verbal expressions with proper 
sentence structure and vocabulary that is appropriate to the topic. 

• Consistently holds the attention of the audience. 

• Consistently presents key concepts of the assignment, using concrete examples, and clearly and easily 
answers questions. 

Proficient • Often demonstrates the ability to speak effectively. 

• Often uses appropriate language for audience, using correct vocabulary. 

• Often makes eye contact, uses appropriate volume, pronunciation, pace, posture, movement and 

gestures, and delivery for audience. 

• Often speaks in a well-organized manner, material flows in a logical order, is clear, complete and 

precise. 

• Often enhances the topic with many relevant details, effective verbal expressions with proper sentence 

structure and vocabulary that is appropriate to the topic.  

• Often holds the attention of the audience. 

• Often presents key concepts of the assignment, using concrete examples, and clearly and easily 

answers questions. 

Needs Improvement • Sometimes demonstrates the ability to speak effectively. 

• Sometimes uses appropriate language for audience, using correct vocabulary. 

• Sometimes makes eye contact, uses appropriate volume, pronunciation, pace, posture, movement 
and gestures, and delivery for audience. 

• Sometimes speaks in a well-organized manner, material flows in a logical order, is clear, complete 
and precise. 

• Sometimes enhances the topic with many relevant details, effective verbal expressions with proper 
sentence structure and vocabulary that is appropriate to the topic. 

• Sometimes holds the attention of the audience. 

• Sometimes presents key concepts of the assignment, using concrete examples, and clearly and easily 
answers questions. 

Failing • Seldom demonstrates the ability to speak effectively. 

• Seldom uses appropriate language for audience, using correct vocabulary. 

• Seldom makes eye contact, uses appropriate volume, pronunciation, pace, posture, movement and 
gestures, and delivery for audience. 

• Seldom speaks in a well-organized manner, material flows in a logical order, is clear, complete and 
precise. 

• Seldom enhances the topic with many relevant details, effective verbal expressions with proper 
sentence structure and vocabulary that is appropriate to the topic. 

• Seldom holds the attention of the audience. 

• Seldom presents key concepts of the assignment, using concrete examples, and clearly and easily 
answers questions. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 

Student Academic Expectation: Demonstrates the ability to write effectively in Standard English.  

Grades 9-12 

Achievement Level Descriptor: 

Advanced 
• 

• 

• 

• 

• 

• 

• 

• 

Consistently writes with a minimal number of grammatical errors. 

Consistently demonstrates control of syntax. 

Consistently demonstrates command of vocabulary and use of verb 

tenses. 

Consistently utilizes correct spelling and punctuation. 

Consistently responds to writing assignments and assessments clearly 

and consistently. 

Topic and focus are clear. 

Demonstrates a clear progression of ideas. 

Writing has few, if any, errors relative to length and complexity. 

Proficient 
• 

• 

• 

• 

• 

• 

Often displays a grasp of the topic. 

Often writes with few grammatical errors. 

Often demonstrates a good command of vocabulary and use of verb 

tenses. 

Often utilizes correct spelling and punctuation. 

Writing contains an introduction, body and conclusion. 

Writing has errors, but they do not interfere with communication. 

Needs Improvement 

• 

• 

• 

• 

 Sometimes displays command of vocabulary and use of correct verb 

tenses. 

Sometimes poorly expresses ideas in writing. 

Has frequent grammatical errors that interfere with clear communication. 

Writing lacks depth. 

Sometimes writing contains an introduction, body and conclusion. 

Failing 
• 

• 

• 

• 

• 

Seldom demonstrates competence in written expression. 

Seldom uses correct grammar and punctuation. 

Main ideas are unclear and rarely supported. 

Seldom does writing have an instruction, body and conclusion. 

Writing has many errors that seriously interfere with communication. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 

Student Academic Expectation: Demonstrates the ability to apply information to solve 

problems and make decisions. 

Grades 9-12 

Achievement Level Descriptor: 

Advanced • Consistently identifies and describes the information needed to solve 

problems. 

 • Consistently organizes and synthesizes information. 

• Consistently locates information and/or data in a variety of conventional and 

unique sources. 

• Consistently identifies a wide variety of relevant resources and uses them to 

effectively reach conclusions supported by ample evidence. 

• Consistently is able to critically compare, contrast and evaluate information. 

• Consistently demonstrates and applies mastery of a variety of complex 

thinking processes. 

• Consistently extends exploration or finds alternative approaches and/or 

solutions to solving problems and making decisions. 

Proficient • Often articulates an understanding of the scope of the problem and the 

related issues involved. 

• Often selects and organizes information from a variety of sources/methods in 

support of a conclusion/solution. 

• Often locates information and/or data from a variety of sources. 

• Often compares, contrasts and evaluates information. 

• Often is able to justify conclusions and evaluate the process. 

• Often communicates information and ideas for a variety of purposes, in 

varying formats, both scholarly and creative, to a specific audience. 

Needs Improvement • Sometimes identifies and describes the problem and some of the relevant 

issues/variables. 

• Sometimes gathers information from numerous sources. 

• Sometimes draws conclusions using a limited amount of evidence. 

• Sometimes uses information to compare and contrast. 

• Sometimes has difficulty determining an appropriate conclusion and 

presenting that conclusion. 

Failing • Seldom is able to identify the problem or related issues. 

• Seldom selects information from a variety of sources. 

• Seldom organizes information. 

• Seldom presents information to support conclusions/solutions. 

• Is unable to make inferences. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 
Student Academic Expectation: Demonstrates the skills needed for the productive use of technology. 

Grades 9-12 

Achievement Level Descriptor: 

Advanced • 

• 

• 

• 

• 

• 

Consistently abides by Durfee High School's computer use policy. 

Consistently makes legal, ethical, and informed decisions among technology, 
resources and services. 

Consistently gathers information from multiple electronic and non-electronic 
sources, and cites properly. 

Evaluates situations and revises strategies to reach goals and strives for 
continuous improvement. 

Consistently analyzes information and draws conclusions independently. 

Consistently uses technology to research, organize, analyze, synthesize and 
evaluate the information to solve a problem. 

Proficient • 

• 

• 

• 

• 

• 

Often abides by Durfee High School's computer use policy. 

Often makes legal, ethical, and informed decisions among technology, 

resources, and services. 

Often gathers information from multiple electronic and non-electronic 

sources, and cites properly. 

Analyzes independently and draws conclusions with assistance. 

Often uses technology to identify, locate, gather, store, retrieve, and process 

information from a range of sources to solve a problem. 

Often understands and applies the basic technological tools and resources 

(i.e. word processing). 

Needs Improvement • 

• 

• 

• 

• 

Sometimes is aware of Durfee High School's computer use policy, with a basic 

understanding of responsibilities. 

Sometimes gathers information from a limited number of electronic and non-

electronic sources. 

Sometimes analyzes and draws conclusions with assistance. 

Sometimes utilizes technology to complete a school project. 

Sometimes understands basic technological applications and resources. 

Failing 
• 

• 
• 

• 

Has little or no knowledge of Durfee High School's computer use policy or 

comprehension of responsibilities when using a computer. 

Seldom gathers information from electronic resources. 

Restates information gathered from all sources used word for word. 

Seldom uses technology systems and resources to manage and communicate 

information. 
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B.M.C. Durfee High School 

Scoring Rubric 
For 

Academic Expectation: Demonstrates the ability to work cooperatively to solve problems. 
Grades 9-12 

Achievement Level Descriptor: 

 • Consistently demonstrates the ability to work cooperatively with a group to accomplish a shared 
goal. 

• Consistently demonstrates an understanding that group work requires positive interdependence. 

• Consistently demonstrates an understanding of individual accountability. 

• Consistently demonstrates the ability to reflect on how well the team is functioning. 

• Consistently is able to lead problem solving negotiations. 

• Consistently demonstrates an understanding of cooperative effort and mutual benefit. 

• Consistently demonstrates caring, supportive and committed relationships with other group 

members. 

• Consistently demonstrates an understanding the group must be accountable for achieving its goals. 
• Consistently demonstrates an understanding that each member must be personally committed to 

each other as well as to their mutual goal. 

Proficient • Often demonstrates the ability to work cooperatively with a group to accomplish a shared goal. 

• Often demonstrates an understanding that group work requires positive interdependence. 

• Often demonstrates an understanding of individual accountability. 

• Often demonstrates the ability to reflect on how well the team is functioning. 

• Often is able to lead problem solving negotiations. 

• Often demonstrates an understanding of cooperative effort and mutual benefit. 

• Often demonstrates caring, supportive and committed relationships with other group members. 

• Often demonstrates an understanding the group must be accountable for achieving its goals. 

• Often demonstrates an understanding that each member must be personally committed to each 
other as well as to their mutual goal. 

Needs Improvement • Sometimes demonstrates the ability to work cooperatively with a group to accomplish a shared goal. 

• Sometimes demonstrates an understanding that group work requires positive interdependence. 
• Sometimes demonstrates an understanding of individual accountability. 
• Sometimes demonstrates the ability to reflect on how well the team is functioning. 
• Sometimes is able to lead problem solving negotiations. 
• Often demonstrates an understanding of cooperative effort and mutual benefit. 
• Sometimes demonstrates caring, supportive and committed relationships with other group 

members. 
• Sometimes demonstrates an understanding the group must be accountable for achieving its goals. 
• Sometimes demonstrates an understanding that each member must be personally committed to 

each other as well as to their mutual goal. 

Failing • Seldom demonstrates the ability to work cooperatively with a group to accomplish a shared goal. 

• Seldom demonstrates an understanding that group work requires a student to work requires 
positive interdependence. 

• Seldom demonstrates an under of individual accountability. 

• Seldom demonstrates the ability to reflect on how well the team is functioning. 

• Seldom is able to lead problem solving negotiations. 

• Seldom demonstrates an understanding of cooperative effort and mutual benefit. 

• Seldom demonstrates caring, supportive and committed relationships with other group members. 

• Seldom demonstrates an understanding the group must be accountable for achieving its goals. 
• Seldom demonstrates an understanding that each member of the group must be committed to each 

other as well as to their mutual goal. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 

Student Social Expectation: Demonstrate respect for all. 
Grade 9-12 

Achievement Level Descriptor: 

Advanced • 

• 

• 

• 

• 

Consistently exhibits respect for teachers, administrators, fellow students,  parents and 
community members. 

Consistently displays respect for people's individual differences and cultures. 

Consistently speaks in a respectful manner to all individuals. 

Consistently exhibits respect for the school facility. 

Consistently displays sound judgment in school related activities. 

Proficient • 

• 

• 

• 

• 

Often exhibits respect for teachers, administrators, fellow students, parents  and 
community members. 

Often displays respect for people's individual differences and cultures. 

Often speaks in a respectful manner to all individuals. 

Often exhibits respect for the school facility. 

Often displays sound judgment in school related activities. 

Needs Improvement 
• 

• 

• 

• 
• 

Sometimes exhibits respect for teachers, administrators, fellow students,  

parents and community members. 

Sometimes displays respect for people's individual differences and cultures. 

Sometimes speaks in a respectful manner to all individuals. 

Sometimes exhibits respect for the school facility. 

Sometimes displays sound judgment in school related activities. 

Failing 
• 

• 

• 
• 
• 

Seldom exhibits respect for teachers, administrators, fellow students,  
parents and community members. 

Seldom displays respect for people's individual differences and cultures. 

Seldom speaks in a respectful manner to all individuals. 

Seldom exhibits respect for the school facility. 

Seldom displays sound judgment in school related activities. 

 
 



62 

B.M.C. Durfee High School 
Scoring Rubric 

For 

Student Social Expectation: Demonstrate an acceptance of cultural diversity. 
Grades 9-12 

Achievement Level Descriptor: 

Advanced • Consistently exhibits an understanding of the cultural differences of others, 

regardless of race, ethnicity, religion, disability, or sexual preference. 

• Consistently interacts in a courteous and respectful manner with individuals of 

all cultures. 

• Consistently models tolerance and acceptance of other cultures. 

• Consistently believes that individuals from a different culture have the right to 

freely express themselves. 

• Consistently joins in the activities of peoples from different cultures. 

Proficient • Often exhibits an understanding of the cultural differences of others, regardless 

of differences in race, ethnicity, religion, disability, or sexual preference. 

• Often interacts in a courteous and respectful manner with individuals of all 

cultures. 

• Often models tolerance and acceptance of other cultures. 

• Often believes individuals from another culture have the right to freely express 

themselves. 

• Often joins in the activities of peoples from different cultures. 

Needs Improvement • Sometimes exhibits an understanding of the cultural differences of others, 

regardless of differences in race, ethnicity, religion, disability, or sexual 

preference. 

• Sometimes interacts in a courteous and respectful manner with individuals of all 

cultures. 

• Sometimes models tolerance and acceptance of other cultures. 

• Sometimes believes individuals from another culture have the right to freely 

express themselves. 

• Sometimes joins in the activities of peoples from different cultures. 

Failing • Seldom exhibits an understanding of the cultural differences of others, 

regardless of differences in race, ethnicity, religion, disability, or sexual 

preference. 

• Seldom interacts in a courteous and respectful manner with individuals of all 

cultures. 

• Seldom models tolerance and acceptance of other cultures. 

• Seldom believes individuals from another culture have the right to freely express 

themselves. 

• Seldom joins in the activities of peoples from different cultures. 
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B.M.C. Durfee High 
Scoring Rubric 

For 
Student Civic Expectation: Demonstrate an acceptance of individual diversity. 

Grade 9-12 

Achievement Level Descriptor: 

Advanced • Consistently exhibits an understanding of the individual differences of 

others, regardless of differences in gender, race, ethnicity, religion, 

disability, or sexual preference. 

• Consistently interacts in a courteous and respectful manner with all 

individuals. 

• Consistently models tolerance and acceptance of others. 

• Consistently believes in individuals' right to freely express themselves. 

Proficient • Often exhibits an understanding of the individual differences of others, 

regardless of differences in gender, race, ethnicity, religion, disability, 

or sexual preference. Often interacts in a courteous and respectful 

manner with all individuals. 

• Often models tolerance and acceptance of others. 

• Often believes in individuals' right to freely express themselves. 

Needs Improvement • Sometimes exhibits an understanding of the individual differences of 

others, regardless of differences in gender, race, ethnicity, religion, 

disability, or sexual preference. 

• Sometimes interacts in a courteous and respectful manner with all 

individuals. 

• Sometimes models tolerance and acceptance of others. 

• Sometimes believes in individuals' right to freely express themselves. 

Failing • Seldom exhibits an understanding of the individual differences of 

others, regardless of differences in gender, race, ethnicity, religion, 

disability, or sexual preference. 

• Seldom interacts in a courteous and respectful manner with all 

individuals. 

• Seldom models tolerance and acceptance of others. 

• Seldom believes in individuals' right to freely express themselves. 
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B.M.C. Durfee High 
Scoring Rubric 

For 
Student Civic Expectation: Demonstrate involvement in community and/or business activities. 

Grade 9-12 

Achievement Level Descriptor: 

Advanced - • Consistently participates in community involvement. 

 
• Consistently utilizes meaningful experiences to develop life skills 

and career goals. 

• Consistently motivates others to participate. 

• Consistently demonstrates a strong work ethic, accountability, 

dependability, integrity and the ability to cooperate. 

Proficient • Often participates in community involvement. 

• Often utilizes meaningful experiences to develop life skills and 

career goals. 

• Often motivates others to participate. 

• Often demonstrates a strong work ethic, accountability, 

dependability, integrity and the ability to cooperate. 

Needs Improvement • Sometimes participates in community involvement. 

• Sometimes utilizes meaningful experiences to develop life skills 

and career goals. 

• Sometimes motivates others to participate 

• Sometimes demonstrates a strong work ethic, accountability, 

dependability, integrity and the ability to cooperate. 

Failing • Seldom participates in community involvement. 

• Seldom utilizes meaningful experiences to develop life skills and 

career goals. 

• Seldom motivates others to participate. 

• Seldom demonstrates a strong work ethic, accountability, 

dependability, integrity and the ability to cooperate. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 
Student Civic Expectation: Demonstrates responsibility for their civic and personal 

growth. 
Grades 9-12 

Achievement Descriptor: 

Advanced 
• 

• 

• 

• 

• 

• 

• 

• 

• 

Possesses the knowledge and skills needed to be an effective and informed citizen. 

Consistently distinguishes between the public life of the citizen, concerned with the affairs of the 
community and nation and the personal life of the individual, devoted to the pursuit of private 
interests. 

Consistently demonstrates an understanding that civil society is the sphere of voluntary individual, 
social and economic relationships/groups. 

Understands the rights and responsibilities of a citizen within a democratic society. 

Consistently demonstrates an understanding of the importance of the rule of law, as well as the 
purposes and functions of law. 

Consistently demonstrates an understanding of the process by which a group with divergent views 
can reach a consensus. 

Consistently demonstrates an understanding of how a group of individuals can accomplish goals that 
could not be realized by an individual. 
Consistently applies civic ideals as they relate to personal behavior. 
Consistently demonstrates the ability to evaluate, critique and develop priorities in personal decision 
making. 

I Proficient 
• 

• 

• 

• 

• 

• 

Possesses the knowledge and skills needed to be an effective and informed citizen. 
Distinguishes between the public life of the citizen, concerned with the affairs of the community and 
nation and the personal life of the individual, devoted to the pursuit of private interests. 

Often understands the rights and responsibilities of a citizen within a democratic society. 
Often understands the importance of the rule of law, as well as the purposes and functions of law. 

Often demonstrates an understanding of how a group of individuals can accomplish goals that could 
not be realized by an individual. 

Often applies civic ideals as they relate to personal behavior. 
Often demonstrates the ability to evaluate, critique and develop priorities in personal decision 
making. 

Needs 
Improvement 

• 

• 

• 

• 

• 

• 

• 
• 

Possesses the knowledge and skills needed to be an effective and informed citizen. 
Sometimes distinguishes between the public life of the citizen, concerned with the affairs of the 
community and nation and the personal life of the individual, devoted to the pursuit of private 
interests. 

Sometimes demonstrates an understanding of the rights and responsibilities of a citizen within a 
democratic society. 

Sometimes demonstrates an understanding of the importance of the rule of law, as well as the 
purposes and functions of law. 
Sometimes describes the process by which a group with divergent views can reach a consensus. 

Sometimes demonstrates an understanding of how a group of individuals can accomplish goals that 
could not be realized by an individual. 
Sometimes demonstrates the ability to apply civic ideals to personal behavior. 
Sometimes demonstrates the ability to investigate, make inferences and develop priorities in personal 
decision making. 

Failing 
• 

• 

• 

• 

• 

• 

• 

• 

Seldom demonstrates the ability to distinguish between the public life of the citizen and the personal 
life of an individual. 
Seldom demonstrates an understanding of the rights and responsibilities of a citizen within a 
democratic society. 

Seldom demonstrates an understanding of the importance of the rule of law, as well as the purposes 
and functions of law. 

Is unable to describe the process by which a group with divergent views can reach a consensus. 

Does not understand how a group of individuals can accomplish goals that could not be realized by 
an individual. 

Seldom demonstrates the knowledge and skills needed to be an effective and informed citizen. 

Seldom applies civic ideals as they relate to personal behavior. 
Seldom demonstrates the ability to investigate, make inferences and develop priorities in personal 
decision making. 
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B.M.C. Durfee High School 
Scoring Rubric 

For 
Student Civic Expectation: Demonstrate an understanding of the respective roles and 

functions of local, state, and federal government. 
Grade 9-12 

Achievement Level Descriptor: 

Advanced • 
• 
• 

• 

• 

• 

Understands the values of a constitutional democracy. 

Defines political authority, its sources and functions. 

Consistently demonstrates an understanding of the roles and functions of local 

government. 

Consistently demonstrate an understanding of the roles and functions of state 

government. 

Consistently demonstrates and understanding of the roles and functions of the federal 

government. 

Evaluates governmental activity based on an understanding of local, state and federal law. 

Proficient • 

• 

• 

• 

• 

• 

Understands the values and principles of a constitutional democracy. 

Defines political authority, its sources and functions. 

Almost always demonstrates an understanding of the roles and functions of local 

government. 

Often demonstrates an understanding of the roles and functions of state government. 

Often demonstrates an understanding of the roles of the federal government. 

Makes inferences about governmental activity based on an understanding of local, state 

and federal law. 

Needs Improvement • 

• 

• 

• 

• 

Sometimes demonstrates an understanding of the values and principles of a 

constitutional democracy. 

Sometimes defines political authority, its sources and functions. 

Sometimes demonstrates an understanding of the roles and functions of local 

government. 

Sometimes demonstrates an understanding of the roles and functions of state 

government. 

Sometimes demonstrate an understanding of the roles and functions of the federal 

government. 
Failing 

• 
• 

• 

• 

Seldom demonstrates an understanding of the values and principles of a constitutional 

democracy. 

Seldom identifies political authority, its sources and functions. 

Seldom demonstrates an understanding of the roles and functions of local government. 

Seldom demonstrates an understanding of the roles and functions of state government. 

Seldom demonstrates an understanding of the roles of the federal government. 



67 

Thoughts to Center Us 
 

 

I HAVE come to a frightening conclusion. 
 

It is my personal approach that creates the climate. 
 

It is my daily mood that makes the weather. 
 

As a teacher, I possess tremendous power to make a child’s life miserable or joyous. 
 

I can be a tool of torture or an instrument of inspiration. 
 

I can humiliate or humor, hurt or heal. 
 

In all situations, it is my response that decides whether a crisis will be escalated or de-
escalated, and a child humanized or de-humanized. 

 

Hiam Ginott, Child Psychologist and Writer 


